
 
NOTICE TO PARENTS AND GUARDIANS 2016-2017 

 
As required by law (Education Code [EC] 48980 - 48985), you are hereby notified of the following:  
1. Absence: Pupils, with the written consent of their parents or guardians, may be excused from school for religious purposes at a place away from school 

property and after the pupil has attended school for a minimum day. [EC 46014] 
2. Excuse from instruction: Upon parent statutory notification high schools may grant permission to students to leave school grounds during lunch period. 

[Notice requirements set forth in EC 44808.5]   A pupil may refuse to participate in animal dissection and experimentation with parent written 
substantiation. [EC 32255.1 and 32255 - 32255.6]  

3. Grade Reduction: No pupil may have his or her grade reduced or lose academic credit for any absence or absences excused pursuant to EC 48205 
when missed assignments and tests that can reasonably be provided are satisfactorily completed within a reasonable period of time. [EC 48980(j)]  Full 
text of EC 48205 attached. (Attachment -1) 

4. Temporary disability for pupils shall be cause for a pupil to receive individual instruction. [EC 48206.3] 
5. Minimum and Pupil Free Staff Development School Days: The schedule of minimum days and pupil free staff development days for schools within the 

District/County Office is attached. (District Attachment – 2) Parents/guardians will be notified of minimum days and pupil-free staff development days 
not yet scheduled within one month before the scheduled minimum or pupil-free day. [EC 48980(c)] 

6. Required Immunization: School districts shall not unconditionally admit any student to a district elementary or secondary school, preschool, or child care 
and development program for the first time nor, after July 1, 2016, admit or advance any student to the 7th grade level unless the student has been fully 
immunized. The student shall present documentation of full immunization, in accordance with the age/grade and dose required by the CA Dept. of Public 
Health and according to Health and Safety Code Section 120335.  [EC 48980(a), H.&S.C. 120335] 

7. Immunization for communicable disease may be consented to in writing by a parent for a licensed physician and surgeon or health care practitioner 
(physician assistant, nurse practitioner, registered nurse, licensed vocational nurse, or nursing student who is acting under the supervision of a 
registered nurse, in accordance with applicable provisions of law) who is acting under the direction of a supervising physician and surgeon, to administer 
an immunizing agent. [EC 49403] 

8.  Administration of medication prescribed by a physician and surgeon, or physician assistant for a child during the regular school day may be assisted by 
the school nurse or other designated school personnel if the school district receives a written detailed statement from the physician and surgeon or 
physician assistant and written parental request. Pupils may carry and self-administer prescription auto-injectable epinephrine or inhaled asthma 
medication provided that written orders from the physician  and surgeon or physician assistant (including a statement that the pupil is able to self-
administer such medication), and written parental consent to the self-administration (including a release allowing the school nurse or other designated 
school personnel to consult with pupil’s health care provider about the medication, and releasing the school district and school personnel from civil 
liability if the self-administering pupil suffers an adverse reaction as a result of the self-administering medication). [EC 49423, 49423.1] 

9. Continuing Medication:  You are required to inform the District/County Office of any medication being taken, the current dosage and the name of the 
supervising physician if your child is on a continuing medication regimen for a non-episodic condition.  [EC 49480] 

10. Physical Examinations: The Child Health and Disability Prevention Program mandates that every child shall, within 90 days after entrance into the first 
grade, provide a certificate documenting that within the prior 18 months the child has received the appropriate health screening and evaluation services, 
unless the parent/guardian has filed an objection.  However, the child may be sent home if, for good reason, he/she is believed to be suffering from a 
recognized contagious or infectious disease and shall not be permitted to return until the school authorities are satisfied that any contagious or infectious 
disease does not exist. Free health screening is available for low income children for up to 18 months prior to entry into 1st grade.  Parents are 
encouraged to obtain required health screenings simultaneously with required immunizations. [H.&S.C. 124085; 124105; EC 49451] Specific information 
on type 2 diabetes is available at www.cde.ca.gov/ls/he/hn/type2diabetes.asp. It is recommended that students possibly suffering from type 2 diabetes 
or having warning signs should be screened. [EC 49452.7]  

11. Evaluation of Vision, Hearing, Scoliosis and Oral Health of a child, including tests for visual acuity and color vision by the school nurse or other qualified 
individual, is provided during the kindergarten year or upon first enrollment and in grades 2, 5, and 8. A pupil whose first enrollment or entry occurs in 
grade 4 or 7 shall not be required to be appraised in the year immediately following the pupil’s first enrollment or entry. Scoliosis screening may be 
provided to girls in grade 7 and boys in grade 8.  By May 31 of the school year, pupils when first enrolled in public schools are required to provide proof 
of an oral health assessment (within 12 months prior to enrollment) by a licensed dentist or other licensed or registered dental health professional. [EC 
49452, 49452.5, 49452.8, 49454, 49455] 

12. Medical and hospital services for pupils injured at school or school-sponsored events or while being transported may be insured at district or parent 
expense. [EC 49472]  Schools may release pupils, in grades 7 through 12 only, for the purpose of obtaining confidential medical services without the 
consent of the pupil’s parent or guardian. [EC 46010.1] 

13. A Nutrition Program is available for needy children. [EC 49500, et seq.] 
14. Fingerprinting services may be available for kindergarten and new students. [EC 32390, 48980(f)] 
15. Pupil Records:  Parents have a right to access all records relating to their children. The procedure used by the District/County Office regarding the 

establishment and maintenance, transfer, access and modification of pupil records is available to parents upon request. [EC 49063, 49069, 49070]  
Certain directory information concerning pupils is also available to individuals other than parents. [EC 49073] (District Attachment – 3) 

16. Year Book and Graduating Class Photographs:  It is the District’s practice to provide year book and graduating class photographs to newspapers and 
other publications upon request.  The District regards such information as a public record and “directory information” within the meaning of the Family 
Educational and Privacy Rights Act, “FERPA”, 20 USC 1232g, and Education Code Section 49073.  The District presumes that unless otherwise 
notified, it may infer from a student’s participation in year book and graduating class photographic activities that it has permission to release student’s 
photograph. 

17. District/County Office Rules:  The rules used by the District/County Office pertaining to student discipline are available to all parents upon request.  
[EC 35291] The rules may require that the parent of a pupil who has been suspended may be required to attend a portion of a school day in the child's 
classroom. [EC 48900.1]  

18. Discrimination: The District/County Office does not discriminate on the basis of disability, gender, gender identity, gender expression, nationality, race or 
ethnicity, religion, sexual orientation, age or any other characteristic that is contained in the definition of hate crimes set forth in Section 422.55 of the 



Penal Code in any of its policies, procedures, or practices, in compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education 
Amendments of 1972, Section 504 of the Rehabilitation Act of 1973 and the Age Discrimination Act of 1975 [EC 200].  This nondiscrimination policy 
covers admission and access to, and treatment and employment in, District/County Office programs and activities, including vocational education.  
Inquiries regarding the equal opportunity policies, the filing of grievances, or to request a copy, free of charge, of the grievance procedures covering 
discrimination complaints may be directed to the District/County Office Superintendent, as appropriate.  The lack of English language skills will not be a 
barrier to the admission and participation in District/County Office programs. [P.L. 92-318]  

19. Services to students who are deaf, hard of hearing, blind, visually impaired, or deaf-blind are provided by the State Special Schools. Assessment 
services and technical assistance are also offered. For more information about the State Special Schools, please visit the California Department of 
Education Web site at http://www.cde.ca.gov/sp/ss/ or ask for more information from members of your child’s Individualized Education Program (IEP) 
team. 

20. Compulsory Education:  Each person between the ages of 6 and 18 years, not exempted under the provisions of Education Code, Instruction and 
Services, part 27, Chapter 2, Compulsory Education Law (commencing with Section 48200) or Chapter 3 (commencing with Section 48400) is subject to 
compulsory full-time education and each person subject to compulsory full-time education and each person subject to compulsory continuation 
education not exempted under the provisions of Chapter 3 shall attend the public full-time day school or continuation school or classes and for the full 
time designated as the length of the schoolday by the governing board of the school district in which the residency of either the parent or legal guardian 
is located and each parent, guardian, or other person having control or charge of the pupil shall send the pupil to the public full-time day school or 
continuation school or classes and for the full time designated as the length of the schoolday by the governing board of the school district in which the 
residence of either the parent or legal guardian is located. Unless otherwise provided for in EC § 48200, a pupil shall not be enrolled for less than the 
minimum schoolday established by law. 

21. Residency Requirements-School Attendance Options:   
(a) Notwithstanding EC § 48200, a pupil complies with the residency requirements for school attendance in a school district, if he or she is any of the 
following: 

(1) (A) A pupil placed within the boundaries of that school district in a regularly established licensed children’s institution, or a licensed foster home, 
or a family home pursuant to a commitment or placement under Chapter 2 (Section 200) of Part 1 of Division 2 of the Welfare and Institutions Code. 

  (B) An agency placing a pupil in the home or institution shall provide evidence to the school that the placement or commitment is pursuant to law. 
(2) A pupil who is a foster child who remains in his or her school of origin pursuant to subdivisions (f) and (g) of Section 48853.5 
(3) A pupil for whom interdistrict attendance has been approved pursuant to Chapter 5 (Section 46600) of Part 26. 
(4) A pupil whose residence is located within the boundaries of that school district and whose parent or legal guardian is relieved of responsibility, 
control, and authority through emancipation.  
(5) A pupil who lives in the home of a caregiving adult that is located within the boundaries of that school district.  Execution of an affidavit under 
penalty of perjury pursuant to Part 1.5 (Section 6550) of Division 11 of the Family Code by the caregiving adult is a sufficient basis for a 
determination that the pupil lives in the caregiver’s home, unless the school district determines from actual facts that the pupil is not living in the 
caregiver’s home. 
(6) A pupil residing in a state hospital located within the boundaries of that school district. 
(7) A pupil whose parent or legal guardian resides outside of the boundaries of that school district but is employed and lives with the pupil at the 
place of his or her employment within the boundaries of the school district for a minimum of three days during the school week.  

(b) A school district may deem a pupil to have complied with the residency requirements for school attendance in the school district if at least one parent 
or the legal guardian of the pupil is physically employed within the boundaries of that school district for a minimum of 10 hours during the school 
week. 

 (1) School districts are not required to admit pupils whose parent or guardian is employed in the district, but the district may not refuse to admit a 
pupil on the basis, except as expressly provided in this subdivision, of race, ethnicity, sex, parental income, scholastic achievement, or any other 
arbitrary consideration. 

 (2) School districts in which the residency of either the parent or legal guardian of the pupil is established, or the school district to which the pupil is to 
be transferred under EC § 48204(b) may prohibit the transfer of the pupil if the governing board of the school district determines that the transfer 
would negatively impact the court-ordered or voluntary desegregation plan of the school district. 

 (3) School districts to which the pupil is to be transferred under EC § 48204(b) may prohibit the transfer of the pupil if the school district determines 
that the additional cost of educating the pupil would exceed the amount of additional state aid received as a result of the transfer. [EC § 48204]  

22. Statutory Attendance Options: 
• Interdistrict attendance 
(a) (1)The governing boards of two or more school districts may enter into an agreement, for a term not to exceed five school years, for the interdistrict 

attendance of pupils who are residents of the districts.  The agreement may provide for the admission to a district other than the district of residence 
of a pupil who requests a permit to attend a school district that is a party to the agreement and that maintains schools and classes in kindergarten or 
any of grades 1 to 12, inclusive, to which the pupil requests admission. Once a pupil in kindergarten or any of grades 1 to 12, inclusive, is enrolled in 
a school pursuant to this chapter, the pupil shall not have to reapply for an interdistrict transfer, and the governing board of the school district of 
enrollment shall allow the pupil to continue to attend the school in which he or she is enrolled, except as specified in paragraphs (2) and (4). 

 (2) The agreement shall stipulate the terms and conditions under which interdistrict attendance shall be permitted or denied. The agreement may 
contain standards for reapplication agreed to by the district of residence and the district of attendance that differ from the requirements prescribed by 
paragraph (1). The agreement may stipulate terms and conditions established by the district of residence and the district of enrollment under which 
the permit may be revoked. 
(3) The supervisor of attendance of the district of residence shall issue an individual permit verifying the district's approval, pursuant to policies of the 
governing board and terms of the agreement for the transfer. A permit shall be valid upon concurring endorsement by the designee of the governing 
board of the district of proposed attendance. The stipulation of the terms and conditions under which the permit may be revoked is the responsibility 
of the district of attendance. 
(4) Notwithstanding paragraph (2), a school district of residence or school district of enrollment shall not rescind existing transfer permits for pupils 

http://www.cde.ca.gov/sp/ss/


entering grade 11 or 12 in the subsequent school year. 
(b) A pupil who has been determined by personnel of either the district of residence or the district of proposed enrollment to have been the victim of an 

act of bullying, as defined in subdivision (r)of Section 48900, committed by a pupil of the district of residence shall, at the request of the person 
having legal custody of the pupil, be given priority for interdistrict attendance under any existing interdistrict attendance agreement or, in the absence 
of an agreement, be given additional consideration for the creation of an interdistrict attendance agreement. 

 (c) In addition to the requirements of subdivision (e) of Section 48915.1, and regardless of whether an agreement exists or a permit is issued pursuant to 
this section, any district may admit a pupil expelled from another district in which the pupil continues to reside. [EC 46600 – 46607]  

 The procedure for application for alternative attendance areas or programs, if any; will vary by district.  
 An application form for requesting a change of attendance can be obtained from the District office.  
 If either district denies a transfer request, a parent/guardian may appeal that decision to the county board of education.  There are specified 

timelines in the law for filing an appeal and for the county board of education to make a decision.  
• Intradistrict Attendance 

Each school district, shall adopt rules and regulations establishing a policy of open enrollment within the district for residents of the district. This 
requirement does not apply to a school district that has only one school or a school district with schools that do not serve any of the same grade 
levels.  
The policy shall include all of the following elements:  

(a) Parents or guardians of each schoolage child who is a resident in the district may select the schools the child shall attend, irrespective of the 
particular locations of his or her residence within the district, except that school districts shall retain the authority to maintain appropriate racial and 
ethnic balances among their respective schools at the school districts' discretion or as specified in applicable court-ordered or voluntary 
desegregation plans. 

(b) It shall include a selection policy for a school that receives requests for admission in excess of the capacity of the school ensures that selection of 
pupils to enroll in the school is made through a random, unbiased process that prohibits an evaluation of whether a pupil should be enrolled based 
upon his or her academic or athletic performance. The capacity of the schools in the district shall be calculated in a nonarbitrary manner using pupil 
enrollment and available space. However, school districts may employ existing entrance criteria for specialized schools or programs if the criteria are 
uniformly applied to all applicants. This subdivision shall not be construed to prohibit school districts from using academic performance to determine 
eligibility for, or placement in, programs for gifted and talented pupils established pursuant to former Chapter 8 (commencing with Section 52200) of 
Part 28 of Division 4, as the chapter read on January 1, 2014.  

(c) It shall provide that no pupil who currently resides in the attendance area of a school shall be displaced by pupils transferring from outside the 
attendance area. 

(d) To the extent required and financed by federal law and at the request of the pupil’s parent or guardian, each school district shall provide 
transportation assistance to the pupil.  [EC 35160.5 (b)(4)] 

• Districts may provide alternative supports and public school choice. [Every Student Succeeds Act] (District Attachment – 4)  
Parents/guardians who are interested in finding out more about attendance options should contact the School District for more information on the 
District’s policies, procedures, and timelines for applying for transfers. [EC 48980(h) 48204(a)(2), 48660] 

23. Programmatic/Special Programmatic Options: Programmatic options offered within district attendance areas, if any; will vary by district. Special 
programmatic options available on both an interdistrict and intradistrict basis, if any; will vary by district. [EC 48980(h)] (District Attachment - 5)                                                      

24. Notice of Alternative Schools: California state law authorizes all school districts to provide for alternative schools. [EC 58501] (Attachment - 6) 
25. Excuse from Sexual Health Education, HIV Education and Related Assessments: Parents or guardians of a pupil have the right to excuse their child 

from all or part of comprehensive sexual health education, HIV prevention education, and assessments related to that education through a passive 
consent (“opt out”) process. In order to excuse your child, the request must be made in writing to the school district. [EC 51938] 

 You are hereby notified that:  
 (1) Educational materials used in comprehensive sexual health education and HIV prevention education are available for inspection. 
 (2) Comprehensive sexual health education or HIV prevention education will be taught by school district personnel and/or by outside consultants. 
 (3) You have a right to request a copy of EC Part 28, Chapter 5.6 – California Healthy Youth Act.  
26. Uniform Complaint Procedures “UCP”: Alleged violations, by the school or school district, of federal or state law will be handled through uniform 

complaint procedures established by the District and the County Office of Education.  Civil remedies including but not limited to injunctions, restraining 
orders or other remedies or orders may be available. The District/County Office is primarily responsible for compliance with federal and state laws and 
regulations. Appeal and review procedures may be pursued through local, state (California Department of Education) or federal agencies, offices, and/or 
courts as well.  Complaints shall be made in writing to the Superintendent of the District/County Office.  The District/County Office shall be responsible 
for providing written procedures regarding the process upon request.  [5 CCR 4610, 4622] A description of District complaint procedure and appeal 
process is attached. (District Attachment – 7) Please note in particular that the process provides that: 

 1) the complaint review will be concluded within sixty calendar days from the date of receipt of the complaint unless the complainant agrees in writing 
to extend the time line;  

 2)  unlawful discrimination complaints shall be filed not later than six months from the date the alleged discrimination occurred, or six months from the 
date the complainant first obtained knowledge of the facts of the alleged discrimination; 

 3) a complaint regarding impermissible pupil fees may be filed with the principal or designee of the school under the UCP; 
 4)  a complaint that a school district, county superintendent of schools, or charter school has not complied with requirements of the local control and 

accountability plan (LCAP) may be filed under the UCP;  
 5)  a complaint alleging discrimination against transgender and gender-nonconforming students may be filed with the principal or designee of the 

school under the UCP; 
 6) a complaint of noncompliance with requirements related to accommodations for lactating students, educational rights of foster youth and homeless 

students, assignment of students to courses without educational content for more than one week per semester or to courses they have previously 
completed, and physical education instructional minutes in elementary schools.  

 7)  the complainant has a right to appeal the District/County Decision to the CA State Department of Education by filing a written appeal within 15 



days of receiving the District/County Decision; and 
 8) the appeal to CA State Department of Education must include a copy of the locally filed complaint and a copy of the District/County Decision. 
27. Sexual Harassment Policy:  Alleged pupil sexual harassment in violation of District/County Office policy or federal or state law will be handled pursuant 

to the attached policies and procedures established by the District/County Superintendent of Schools Office.  The District/County Office shall be 
responsible for providing written procedures regarding the process.  [EC 48980(g), 212.5, 231.5] (District Attachment - 8)  

28. School Accountability Report Card:  On or before February 1 of each year, parents  are  entitled  to  an updated hard copy  of  the  School  
Accountability  Report  Card  upon request. [EC 35256]  

29. Curriculum:  The curriculum, including titles, descriptions, and instructional aims of every course offered by a public school shall be compiled at least 
once annually in a prospectus.  The prospectus is available for review upon request and for copying at a reasonable charge. [EC 49091.14; 49063(k)] 

30. Grants for Advanced Placement Tests: Needy pupils may be eligible for state grants to cover the costs of advanced placement examinations. Contact 
the school for eligibility information. [EC 48980(k)] 

31. Information regarding educational options for homeless youth and foster youth is available by contacting the County Office or school district office. 
 [EC 48850 et.seq.]  
32. Pesticides: The names of all pesticide products expected to be applied at the school site during the upcoming year are set forth on the attached list. 

Information on pesticides and pesticide use reduction developed by CA Dept. of Pesticide Regulation is available at http://www.cdpr.ca.gov/schoolipm. 
You have the right to view a copy of the school site IPM in the school office. [EC 17612, 48980.3] (District Attachment - 9) 

33. Asbestos:  You have the right to obtain an updated Management Plan for asbestos-containing material in school. [40 CFR 763.93(g)(4), EC 49410] 
34. Tobacco-Free Campus: Contact the school for information about the District/County Office’s tobacco-free campus policy, if any, and enforcement 

procedures. [H.&S. 104420] 
35. Emergency Preparedness including disaster procedures and plans, routines, emergency response measures, staff training programs, procedures for the 

use of public buildings and notification procedures is addressed through District/County Office comprehensive school safety plan. A copy of the plan is 
available at district/county office administrative offices. [EC 32282] 

36. College Admission Requirements and Higher Education Information: (Districts offering grades 9-12) [EC 48980(l), 51229] (District Attachment - 10) 
37. Pupils enrolled in grade 12 shall be deemed to be a Cal Grant applicant and pupil’s grade point average forwarded to the Student Aid Commission 

unless pupil opts out within 30 days of notice that the school will first send grade point averages to the commission.  (Districts offering grades 9-12) [EC 
69432.9] 

38. Electronic Notification: This notice may be exclusively provided electronically provided a parent or legal guardian has so requested. [EC 48981] 
 
 
 
 
 
 

 
 

PPRA Model Notice and Consent/Opt-Out for Specific Activities 
 

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, requires school districts to notify you and obtain consent or allow you to opt your 
child out of participating in certain school activities.  These activities include a student survey, analysis, or evaluation that concerns one or more of the 
following eight areas (“protected information surveys”): 
 

1. Political affiliations or beliefs of the student or student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships;  
6. Legally recognized privileged relationships, such as with lawyers, doctors, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or student’s parents; or 
8. Income, other than as required by law to determine program eligibility. 

 
 This requirement also applies to the collection, disclosure or use of student information for marketing purposes (“marketing surveys”), and certain 
physical exams and screenings. Policies regarding these rights may be obtained from the school district.   
 Parents who believe their rights have been violated under this section may file a complaint with the Family Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue, S.W., Washington, DC 20202-5901. 

 
  

http://www.cdpr.ca.gov/schoolipm


 
 
 
 
 
 
 
 
 
 
 
 

 Notification of Rights under FERPA for Elementary and Secondary Schools 
 

 The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible students”) certain rights with 
respect to the student’s education records.  These rights are:   
(1) The right to inspect and review the student’s education records within 45 days (within 5 days under E.C. 49069) of the day the School receives a 
request for access. 
 Parents or eligible students should submit to the School principal [or appropriate school official] a written request that identifies the record(s) they 
wish to inspect.  The School official will make arrangements for access and notify the parent or eligible student of the time and place where the records 
may be inspected. 
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate. 

Parents or eligible students may ask the School to amend a record that they believe is inaccurate.  They should write the School principal [or 
appropriate school official], clearly identify the part of the record they want changed, and specify why it is inaccurate.  If the School decides not to amend 
the record as requested by the parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right 
to a hearing regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to the parent or eligible 
student when notified of the right to a hearing. 
(3) The right to consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent that 
FERPA authorizes disclosure without consent.   

One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests.  A school official is a 
person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law enforcement 
unit personnel); a person serving on the School Board; a person or company with whom the School has contracted to perform a special task (such as an 
attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance committee, 
or assisting another school official in performing his or her tasks. 

A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional 
responsibility. 

Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to 
enroll. 
Another exception permits disclosure of appropriately designated “directory information” without written consent, unless parents have advised the School 
to the contrary in accordance with school district procedures.  The primary purpose of directory information is to allow the School to include this type of 
information from a student’s education records in certain school publications (e.g., yearbooks, honor roll lists, sports activity sheets).  Directory 
information, which is information that is not generally considered harmful or an invasion of privacy if released, can also be disclosed to outside 
organizations without a parent’s prior written consent.  In addition, schools are required to provide military recruiters, upon request, with secondary 
students’ names, addresses and telephone listings unless parents have advised the school that they do not want their student’s information disclosed 
without their prior consent.  

The School has designated the following information as directory information: student’s name, participation in officially recognized activities and 
sports, address, telephone listing, weight and height of members of athletic teams, e-mail address, photograph, degrees, honors, and awards received, 
date and place of birth, major field of study, dates of attendance, grade level, and the most recent educational agency or institution attended.  If parents 
do not want the School to disclose directory information from their child’s education records without prior written consent, they must notify the School in 
writing. [10 U.S.C. § 503, 20 U.S.C. § 7908, 34 C.F.R. § 99.37] 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to comply with the requirements 
of FERPA.  The name and address of the Office that administers FERPA are: Family Policy Compliance Office, U.S. Department of Education, 400 
Maryland Avenue, SW, Washington, DC 20202-4605.   



ATTACHMENT 1 

FULL TEXT OF EDUCATION CODE SECTION 48205 
(As Amended by Chapter 610, A.B. 387 § 1, 2011) 

(a) Notwithstanding Section 48200, a pupil shall be excused from school when the absence is: 

(1) Due to his or her illness. 
(2) Due to quarantine under the direction of a county or city health officer. 
(3) For the purpose of having medical, dental, optometrical, or chiropractic services 

rendered. 
(4) For the purpose of attending the funeral services of a member of his or her 

immediate family, so long as the absence is not more than one day if the 
service is conducted in California and not more than three days if the service is 
conducted outside California. 

(5) For the purpose of jury duty in the manner provided for by law. 
(6) Due to the illness or medical appointment during school hours of a child of 

whom the pupil is the custodial parent. 
(7) For justifiable personal reasons, including, but not limited to, an appearance in 

court, attendance at a funeral service, observance of a holiday or ceremony of 
his or her religion, attendance at religious retreats, attendance at an 
employment conference, or attendance at an educational conference on the 
legislative or judicial process offered by a nonprofit organization when the 
pupil's absence is requested in writing by the parent or guardian and approved 
by the principal or a designated representative pursuant to uniform standards 
established by the governing board. 

(8) For the purpose of serving as a member of a precinct board for an election 
pursuant to Section 12302 of the Elections Code. 

(9) For the purpose of spending time with a member of the pupil's immediate 
family, who is an active duty member of the uniformed services, as defined in 
Section 49701, and has been called to duty for, is on leave from, or has 
immediately returned from, deployment to a combat zone or combat support 
position. Absences granted pursuant to this paragraph shall be granted for a 
period of time to be determined at the discretion of the superintendent of the 
school district. 

(b) A pupil absent from school under this section shall be allowed to complete all assignments and 
tests missed during the absence that can be reasonably provided and, upon satisfactory 
completion within a reasonable period of time, shall be given full credit therefore. The teacher 
of the class from which a pupil is absent shall determine which tests and assignments shall be 
reasonably equivalent to, but not necessarily identical to, the tests and assignments that the 
pupil missed during the absence. 

(c) For purposes of this section, attendance at religious retreats shall not exceed four hours per 
semester. 

(d) Absences pursuant to this section are deemed to be absences in computing average daily 
attendance and shall not generate state apportionment payments. 

(e) "Immediate family," as used in this section, has the same meaning as that set forth in 
Section 45194, except that references therein to "employee" shall be deemed to be 
references to "pupil." 
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AUG '16 SEP OCT NOV DEC
M T W T F M T W T F M T W T F M T W T F M T W T F

1 2 3 4 5 1 2 3 4 5 6 7 1 2 3 4 1 2
8 9-W 10 11 12 5 6 7 8 9 10 11 12 13 14 7 8 9 10 11 5 6 7 8 9

15 16 17 18 19 12 13 14 15 16 17 18 19 20 21 14 15 16 17 18 12 13 14 15 16
22 23 24 25 26 19 20 21 22 23 24 25 26 27 28 21 22 23 24 25 19 20 21 22 23
29 30 31 26 27 28 29 30 31 28 29 30 26 27 28 29 30

16 20 21 16 12

8 Staff Development Day 5 Labor Day 10 Early Release-All Schools 4 Teacher Prep. Report Cards 5 Early Release-All Schools
(Students do not attend) 6 Staff Development Day 31 Minimum Day-All Schools (Minimum Day- All Schools) 16 Minimum Day-All Schools

9 Teacher Work Day (Students do not attend) 4 END FIRST TRIMESTER 19 Winter Break Begins
(Students do not attend) 12 Early Release-All Schools 7 Early Release-All Schools

10 FIRST DAY OF CLASSES 22-23 Parent Teacher Conference 11 Veteran's Day
22 Early Release-All Schools (Minimum Day-Middle Schools) 14-18 Parent Teacher Conference

26 Early Release-All Schools (Minimum Day - Elem. Schools)

21-25 Thanksgiving Break

JAN '17 FEB MAR APR MAY
M T W T F M T W T F M T W T F M T W T F M T W T F

2 3 4 5 6 1 2 3 1 2 3 3 4 5 6 7 1 2 3 4 5
9 10 11 12 13 6 7 8 9 10 6 7 8 9 10 10 11 12 13 14 8 9 10 11 12
16 17 18 19 20 13 14 15 16 17 13 14 15 16 17 17 18 19 20 21 15 16 17 18 19
23 24 25 26 27 20 21 22 23 24 20 21 22 23 24 24 25 26 27 28 22 23 24 25 26
30 31 27 28 27 28 29 30 31 29 30 31

20 18 23 14 20

1 New Year's Day 6 Early Release-All Schools 6, 20 Early Release-All Schools 3 Early Release-All Schools 1, 15 Early Release-All Schools
2 Winter Break Ends 17 Lincoln's Day (observed) 10-17 Spring Break 19 Teacher Prep. Report Cards
9 Early Release-All Schools 20 Presidents' Day (Minimum Day-All Schools)

16 Martin Luther King Jr. Day (Washington's Day observed) 26 LAST DAY OF CLASSES
23 Early Release-All Schools 24 Teacher Prep. Report Cards (Minimum Day-All Schools)

(Minimum Day-All Schools) 26 END THIRD TRIMESTER
24 END SECOND TRIMESTER 29 Memorial Day

OCT FEB 24 AUG 22 JAN 9, 23 SEP 22,23 DEC 16
NOV MAY 19, 26 SEPT 12, 26 FEB 6 OCT 31 FEB 24
DEC OCT 10 MAR 6, 20 NOV 4 MAY 19, 26

NOV 7 APR 3 Early Release /Minimum Day Dismissal
DEC 5 MAY 1, 15

RESCUE UNION SCHOOL DISTRICT   First Day /Last Day of Classes

Elementary Minimum Days (11) Middle School Minimum Days (8)

  Holiday
  Minimum Day

"Educating for the Future, Together"

2016-2017 School Calendar
Board Approved 5/10/16

GRADES 1-5 --- 12:45

Early Release Days

GRADES 6-8 --- 11:40 a.m.

16
4, 14-18
31

Early Release / Minimum Day Dismissal
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Rescue Union ESD
Administrative Regulation
Student Records 

AR 5125 
Students 

Definitions 

Student means any individual who is or has been in attendance at the district and regarding whom 
the district maintains student records.  (34 CFR 99.3) 

Attendance includes, but is not limited to, attendance in person or by paper correspondence, 
videoconference, satellite, Internet, or other electronic information and telecommunication 
technologies for students who are not physically present in the classroom, and the period during 
which a person is working under a work-study program.  (34 CFR 99.3) 

Student records are any items of information (in handwriting, print, tape, film, computer, or other 
medium) gathered within or outside the district that are directly related to an identifiable student 
and maintained by the district, required to be maintained by an employee in the performance of 
his/her duties, or maintained by a party acting for the district. Any information maintained for the 
purpose of second-party review is considered a student record. Student records include the 
student's health record. (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

Student records do not include:  (Education Code 49061, 49062; 5 CCR 430; 34 CFR 99.3) 

1. Directory information

(cf. 5125.1 - Release of Directory Information) 

2. Informal notes compiled by a school officer or employee which remain in the sole
possession of the maker, are used only as a personal memory aid, and are not accessible or 
revealed to any other person except a substitute employee 

3. Records of the law enforcement unit of the district, subject to 34 CFR 99.8

(cf. 3515 - Campus Security) 
(cf. 3515.3 - District Police/Security Department) 

4. Records created or received by the district after an individual is no longer a student and that
are not directly related to the individual's attendance as a student 

5. Grades on peer-graded papers before they are collected and recorded by a teacher

Mandatory permanent student records are those records which are maintained in perpetuity and 
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which schools have been directed to compile by state law, regulation, or administrative directive.  
(5 CCR 430) 
 
Mandatory interim student records are those records which the schools are directed to compile and 
maintain for specified periods of time and are then destroyed in accordance with state law, 
regulation, or administrative directive.  (5 CCR 430) 
 
Permitted student records are those records having clear importance only to the current educational 
process of the student.  (5 CCR 430) 
 
Disclosure means to permit access to, or the release, transfer, or other communication of, 
personally identifiable information contained in student records to any party, except the party that 
provided or created the record, by any means including oral, written, or electronic.  (34 CFR 99.3) 
 
Access means a personal inspection and review of a record or an accurate copy of a record, or 
receipt of an accurate copy of a record or an oral description or communication of a record, and a 
request to release a copy of any record.  (Education Code 49061) 
 
Personally identifiable information includes, but is not limited to:  (34 CFR 99.3) 
 
1. The student's name 
 
2. The name of the student's parent/guardian or other family members 
 
3. The address of the student or student's family 
 
4. A personal identifier, such as the student's social security number, student number, or 
biometric record (e.g., fingerprints, retina and iris patterns, voiceprints, DNA sequence, facial 
characteristics, and handwriting) 
 
5. Other indirect identifiers, such as the student's date of birth, place of birth, and mother's 
maiden name 
 
6. Other information that, alone or in combination, is linked or linkable to a specific student 
that would allow a reasonable person in the school community, who does not have personal 
knowledge of the relevant circumstances, to identify the student with reasonable certainty 
 
7. Information requested by a person who the district reasonably believes knows the identity 
of the student to whom the student record relates 
 
Adult student is a person who is or was enrolled in school and who is at least 18 years of age.  (5 
CCR 430) 
 
Parent/guardian means a natural parent, an adopted parent, legal guardian, surrogate parent, or 
foster parent.  (Education Code 49061, 56050, 56055) 
 
 
Legitimate educational interest is an interest held by any school official, employee, contractor, or 
consultant whose duties, responsibilities, or contractual obligations to the district, whether routine 
or as a result of special circumstances, require him/her to have access to student records. 



 
School officials and employees are officials or employees whose duties and responsibilities to the 
district, whether routine or as a result of special circumstances, require that they have access to 
student records. 
 
 
Contractor or consultant is anyone with a formal written agreement or contract with the district 
regarding the provision of services or functions outsourced to him/her by the district.  Contractor 
or consultant shall not include a volunteer or other party.  (Education Code 49076) 
 
Custodian of records is the employee responsible for the security of student records maintained by 
the district and for devising procedures for assuring that access to such records is limited to 
authorized persons.  (5 CCR 433) 
 
County placing agency means the county social service department or county probation 
department.  (Education Code 49061) 
 
Persons Granted Absolute Access 
 
In accordance with law, absolute access to any student records shall be granted to: 
 
1. Parents/guardians of students younger than age 18 years, including the parent who is not 
the student's custodial parent (Education Code 49069; Family Code 3025) 
 
2. An adult student, or a student under the age of 18 years who attends a postsecondary 
institution, in which case the student alone shall exercise rights related to his/her student records 
and grant consent for the release of records  (34 CFR 99.3, 99.5) 
 
3. Parents/guardians of an adult student with disabilities who is age 18 years or older and has been 
declared incompetent under state law  (Education Code 56041.5) 
 
(cf. 6159 - Individualized Education Program) 
 
Access for Limited Purpose/Legitimate Educational Interest 
 
The following persons or agencies shall have access to those particular records that are relevant to 
their legitimate educational interest or other legally authorized purpose: 
 
1. Parents/guardians of a student age 18 or older who is a dependent child as defined under 26 
USC 152  (Education Code 49076; 34 CFR 99.31) 
 
2. Students who are age 16 or older or who have completed the 10th grade  (Education Code 
49076; 34 CFR 99.31) 
 
3. School officials and employees, consistent with the definition provided in the section 
"Definitions" above (Education Code 49076; 34 CFR 99.31) 
 
4. Members of a school attendance review board (SARB) who are authorized representatives 
of the district and any volunteer aide age 18 or older who has been investigated, selected, and 
trained by the SARB to provide follow-up services to a referred student  (Education Code 49076) 



 
(cf. 5113.1 - Chronic Absence and Truancy) 
 
5. Officials and employees of other public schools, school systems, or postsecondary 
institutions where the student intends or is directed to enroll, including local, county, or state 
correctional facilities where educational programs leading to high school graduation are provided, 
or where the student is already enrolled, as long as the disclosure is for purposes related to the 
student's enrollment or transfer  (Education Code 49076; 34 CFR 99.31) 
 
 
Unless the annual parent/guardian notification issued pursuant to Education Code 48980 includes 
a statement that the district may disclose students' personally identifiable information to officials 
of another school, school system, or postsecondary institution where the student seeks or intends to 
enroll, the Superintendent or designee shall, when such a disclosure is made, make a reasonable 
attempt to notify the parent/guardian or adult student at his/her last known address, provide a copy 
of the record that is disclosed, and give the parent/guardian or adult student an opportunity for a 
hearing to challenge the record.  (34 CFR 99.34) 
 
6. The Student Aid Commission, for the purpose of providing the grade point average (GPA) 
of all district students in grade 12 to the Cal Grant postsecondary financial aid program, except 
when students opt out or are permitted by the rules of the Student Aid Commission to provide test 
scores in lieu of the GPA  (Education Code 69432.9) 
 
No later than October 15 each year, the Superintendent or designee shall notify each student in 
grade 12, and his/her parents/guardians if the student is under age 18 years, that the student's GPA 
will be forwarded to the Student Aid Commission unless he/she opts out within a period of time 
specified in the notice, which shall not be less than 30 days.  (Education Code 69432.9) 
 
 Students' social security numbers shall not be included in the submitted information unless 
the Student Aid Commission deems it necessary to complete the financial aid application and the 
Superintendent or designee obtains permission from the student's parent/guardian, or from the 
adult student, to submit the social security number.  (Education Code 69432.9) 
 
7. Federal, state, and local officials, as needed for an audit, evaluation, or compliance activity 
related to a state or federally funded education program and in accordance with a written 
agreement developed pursuant to 34 CFR 99.35  (Education Code 49076; 34 CFR 99.3, 99.31, 
99.35) 
 
8. Any county placing agency acting as an authorized representative of a state or local 
educational agency which is required to audit or evaluate a state or federally supported education 
program pursuant to item #7 above  (Education Code 49076) 
 
9. Any person, agency, or organization authorized in compliance with a court order or 
lawfully issued subpoena  (Education Code 49077; 5 CCR 435; 34 CFR 99.31) 
 
 Unless otherwise instructed by the court, the Superintendent or designee shall, prior to 
disclosing a record pursuant to a court order or subpoena, give the parent/guardian or adult student 
at least three days' notice of the name of the requesting agency and the specific record requested, if 
lawfully possible within the requirements of the judicial order.  (Education Code 49077; 5 CCR 
435; 34 CFR 99.31) 



 
10. Any district attorney who is participating in or conducting a truancy mediation program or 
participating in the presentation of evidence in a truancy petition (Education Code 49076) 
 
11. A district attorney's office for consideration against a parent/guardian for failure to comply 
with compulsory education laws  (Education Code 49076) 
 
12. Any probation officer, district attorney, or counsel of record for a minor student for the 
purposes of conducting a criminal investigation or an investigation in regards to declaring the 
minor student a ward of the court or involving a violation of a condition of probation, subject to 
evidentiary rules specified in Welfare and Institutions Code 701  (Education Code 49076) 
 
When disclosing records for these purposes, the Superintendent or designee shall obtain written 
certification from the recipient of the records that the information will not be disclosed to another 
party without prior written consent of the student's parent/guardian or the holder of the student's 
educational rights, unless specifically authorized by state or federal law.  (Education Code 49076) 
 
13. Any judge or probation officer for the purpose of conducting a truancy mediation program 
for a student or for the purpose of presenting evidence in a truancy petition pursuant to Welfare 
and Institutions Code 681  (Education Code 49076) 
 
 In such cases, the judge or probation officer shall certify in writing to the Superintendent or 
designee that the information will be used only for truancy purposes.  Upon releasing student 
information to a judge or probation officer, the Superintendent or designee shall inform, or provide 
written notification to, the student's parent/guardian within 24 hours.  (Education Code 49076) 
 
14. Any foster family agency with jurisdiction over currently enrolled or former students for 
purposes of accessing those students' records of grades and transcripts and any individualized 
education program developed and maintained by the district  (Education Code 49069.3) 
 
(cf. 6173.1 - Education for Foster Youth) 
 
 
15. A student age 14 years or older who is both a homeless student and an unaccompanied 
minor as defined in 42 USC 11434a  (Education Code 49076) 
 
(cf. 6173 - Education for Homeless Children) 
 
16. An individual who completes items 1-4 of the caregiver's authorization affidavit pursuant 
to Family Code 6552 and signs the affidavit for the purpose of enrolling a minor in school  
(Education Code 49076) 
 
17. A caseworker or other representative of a state or local child welfare agency or tribal 
organization that has legal responsibility for the care and protection of a student, provided that the 
information is directly related to providing assistance to address the student's educational needs  
(Education Code 49076; 20 USC 1232(g)) 
 
18. Appropriate law enforcement authorities, in circumstances where Education Code 48902 
requires that the district provide special education and disciplinary records of a student with 
disabilities who is suspended or expelled for committing an act violating Penal Code 245  



(Education Code 48902, 49076) 
 
When disclosing such records, the Superintendent or designee shall obtain written certification by 
the recipient of the records as described in item #12 above.  (Education Code 49076) 
 
19. Designated peace officers or law enforcement agencies in cases where the district is 
authorized by law to assist law enforcement in investigations of suspected criminal conduct or 
kidnapping and a written parental consent, lawfully issued subpoena, or court order is submitted to 
the district, or information is provided to it indicating that an emergency exists in which the 
student's information is necessary to protect the health or safety of the student or other individuals   
(Education Code 49076.5; 34 CFR 99.1-99.67) 
 
 In such cases, the Superintendent or designee shall provide information about the identity 
and location of the student as it relates to the transfer of that student's records to another public 
school district or California private school. (Education Code 49076.5) 
 
When disclosing records for the above purposes, the Superintendent or designee shall obtain the 
necessary documentation to verify that the person, agency, or organization is a person, agency, or 
organization that is permitted to receive such records. 
 
Any person, agency, or organization granted access is prohibited from releasing information to 
another person, agency, or organization without written permission from the parent/guardian or 
adult student unless specifically allowed by state law or the federal Family Educational Rights and 
Privacy Act.  (Education Code 49076) 
 
In addition, the parent/guardian or adult student may provide written consent for access to be 
granted to persons, agencies, or organizations not afforded access rights by law. The written 
consent shall specify the records to be released and the party or parties to whom they may be 
released.  (Education Code 49075) 
 
Only a parent/guardian having legal custody of the student may consent to the release of records to 
others. Either parent/guardian may grant consent if both parents/guardians notify the district, in 
writing, that such an agreement has been made.  (Education Code 49061) 
 
(cf. 5021 - Noncustodial Parents) 
 
Discretionary Access 
 
At his/her discretion, the Superintendent or designee may release information from a student's 
records to the following: 
 
1. Appropriate persons, including parents/guardians of a student, in an emergency if the health and 
safety of the student or other persons are at stake  (Education Code 49076; 34 CFR 99.31, 99.32, 
99.36) 
 
When releasing information to any such appropriate person, the Superintendent or designee shall 
record information about the threat to the health or safety of the student or any other person that 
formed the basis for the disclosure and the person(s) to whom the disclosure was made.  
(Education Code 49076; 34 CFR 99.32) 
 



 
Unless it would further endanger the health or safety of the student or other persons, the 
Superintendent or designee shall inform the parent/guardian or adult student within one week of 
the disclosure that the disclosure was made, of the articulable and significant threat to the health or 
safety of the student or other individuals that formed the basis for the disclosure, and of the parties 
to whom the disclosure was made. 
 
2. Accrediting associations  (Education Code 49076; 34 CFR 99.31) 
 
3. Under the conditions specified in Education Code 49076 and 34 CFR 99.31, organizations 
conducting studies on behalf of educational institutions or agencies for the purpose of developing, 
validating, or administering predictive tests, administering student aid programs, or improving 
instruction, provided that:  (Education Code 49076; 34 CFR 99.31) 
 
a. The study is conducted in a manner that does not permit personal identification of 
parents/guardians and students by individuals other than representatives of the organization who 
have legitimate interests in the information. 
 
b. The information is destroyed when no longer needed for the purposes for which the study is 
conducted. 
 
c. The district enters into a written agreement with the organization that complies with 34 
CFR 99.31. 
 
4. Officials and employees of private schools or school systems where the student is enrolled 
or intends to enroll, subject to the rights of parents/guardians as provided in Education Code 49068 
and in compliance with 34 CFR 99.34  (Education Code 49076; 34 CFR 99.31, 99.34) 
 
5. Local health departments operating countywide or regional immunization information and 
reminder systems and the California Department of Public Health, unless the parent/guardian has 
requested that no disclosures of this type be made (Health and Safety Code 120440) 
 
6. Contractors and consultants having a legitimate educational interest based on services or 
functions which have been outsourced to them through a formal written agreement or contract by 
the district, excluding volunteers or other parties  (Education Code 49076) 
 
(cf. 3600 - Consultants) 
 
 
When disclosing records for the above purposes, the Superintendent or designee shall obtain the 
necessary documentation to verify that the person, agency, or organization is a person, agency, or 
organization that is permitted to receive such records. 
 
De-identification of Records 
 
 
 
When authorized by law for any program audit, educational research, or other purposes, the 
Superintendent or designee may release information from a student record without prior consent of 
the parent/guardian or adult student after the removal of all personally identifiable information.  



Prior to releasing such information, the Superintendent or designee shall make a reasonable 
determination that the student's identity is not personally identifiable, whether through single or 
multiple releases and taking into account other reasonably available information.  (Education 
Code 49074, 49076; 34 CFR 99.31) 
 
Process for Providing Access to Records 
 
Student records shall be maintained in a central file at the school attended by the student or, when 
records are maintained in different locations, a notation shall be placed in the central file indicating 
where other records may be found.  Parents/guardians shall be notified of the location of student 
records if not centrally located.  (Education Code 49069; 5 CCR 433) 
 
The custodian of records shall be responsible for the security of student records and shall ensure 
that access is limited to authorized persons.  (5 CCR 433) 
 
 
The custodian of records shall develop reasonable methods, including physical, technological, and 
administrative controls, to ensure that school officials and employees obtain access to only those 
student records in which they have legitimate educational interests.  (34 CFR 99.31) 
 
To inspect, review, or obtain copies of student records, authorized persons shall submit a request to 
the custodian of records.  Prior to granting the request, the custodian of records shall authenticate 
the individual's identity.  For any individual granted access based on a legitimate educational 
interest, the request shall specify the interest involved. 
 
When prior written consent from a parent/guardian is required by law, the parent/guardian shall 
provide a written, signed, and dated consent before the district discloses the student record.  Such 
consent may be given through electronic means in those cases where it can be authenticated.  The 
district's consent form shall specify the records that may be disclosed, state the purpose of the 
disclosure, and identify the party or class of parties to whom the disclosure may be made.  Upon 
request by the parent/guardian, the district shall provide him/her a copy of the records disclosed.  
(34 CFR 99.30) 
 
 
Within five business days following the date of request, a parent/guardian or other authorized 
person shall be granted access to inspect, review, and obtain copies of student records during 
regular school hours.  (Education Code 49069) 
 
Qualified certificated personnel shall be available to interpret records when requested.  
(Education Code 49069) 
 
The custodian of records or the Superintendent or designee shall prevent the alteration, damage, or 
loss of records during inspection.  (5 CCR 435) 
 
Access Log 
 
A log shall be maintained for each student's record which lists all persons, agencies, or 
organizations requesting or receiving information from the records and the legitimate educational 
interest of the requester.  (Education Code 49064) 
 



In every instance of inspection by persons who do not have assigned educational responsibility, the 
custodian of records shall make an entry in the log indicating the record inspected, the name of the 
person granted access, the reason access was granted, and the time and circumstances of 
inspection.  (5 CCR 435) 
 
 
The log may include record of access by:  (Education Code 49064) 
 
1. Parents/guardians or adult students 
 
2. Students who are 16 years of age or older or who have completed the 10th grade 
 
3. Parties obtaining district-approved directory information 
 
4. Parties who provide written parental consent, in which case the consent notice shall be filed 
with the record pursuant to Education Code 49075 
 
5. School officials and employees who have a legitimate educational interest 
 
The log shall be accessible only to the parent/guardian, adult student, dependent adult student, 
student who is age 16 years or older or who has completed the 10th grade, custodian of records, 
and certain state or federal officials.  (Education Code 49064; 5 CCR 432) 
 
Duplication of Student Records 
 
 
To provide copies of any student record, the district shall charge a reasonable fee not to exceed the 
actual cost of providing the copies.  No charge shall be made for providing up to two transcripts or 
up to two verifications of various records for any former student.  No charge shall be made to 
locate or retrieve any student record.  (Education Code 49065) 
 
(cf. 3260 - Fees and Charges) 
 
Changes to Student Records 
 
Only a parent/guardian having legal custody of a student or an adult student may challenge the 
content of a record or offer a written response to a record.  (Education Code 49061) 
 
(cf. 5125.3 - Challenging Student Records) 
 
No additions except routine updating shall be made to a student's record after high school 
graduation or permanent departure without prior consent of the parent/guardian or adult student.  
(5 CCR 437) 
 
A student's legal name or gender as entered on the mandatory student record required pursuant to 5 
CCR 432 shall only be changed pursuant to a court order. However, at the written request of a 
student or, if appropriate, his/her parents/guardians, the district shall use the student's preferred 
name and pronouns consistent with his/her gender identity on all other district-related documents. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 



 
Retention and Destruction of Student Records 
 
 
All anecdotal information and assessment reports maintained as student records shall be dated and 
signed by the individual who originated the data.  (5 CCR 431) 
 
The following mandatory permanent student records shall be kept indefinitely:  (5 CCR 432, 437) 
 
1. Legal name of student 
 
2. Date and place of birth and method of verifying birth date 
 
(cf. 5111 - Admission) 
 
3. Sex of student 
 
4. Name and address of parent/guardian of minor student 
 
a. Address of minor student if different from the above 
 
b. Annual verification of parent/guardian's name and address and student's residence 
 
(cf. 5111.1 - District Residency) 
(cf. 5111.12 - Residency Based on Parent/Guardian Employment) 
 
5. Entrance and departure dates of each school year and for any summer session or other extra 
session 
 
6. Subjects taken during each year, half-year, summer session, or quarter, and marks or 
credits given 
 
(cf. 5121 - Grades/Evaluation of Student Achievement) 
 
7. Verification of or exemption from required immunizations 
 
(cf. 5141.31 - Immunizations) 
 
8. Date of high school graduation or equivalent 
 
Mandatory interim student records, unless forwarded to another district, shall be maintained 
subject to destruction during the third school year after the school year in which they originated, 
following a determination that their usefulness has ceased or the student has left the district.  
These records include:  (Education Code 48918, 51747; 5 CCR 432, 437, 16027) 
 
1. Expulsion orders and the causes therefor 
 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 



2. A log identifying persons or agencies who request or receive information from the student 
record 
 
3. Health information, including verification or waiver of the health screening for school 
entry 
 
(cf. 5141.32 - Health Screening for School Entry) 
 
4. Information on participation in special education programs, including required tests, case 
studies, authorizations, and evidence of eligibility for admission or discharge 
 
(cf. 6159 - Individualized Education Program) 
(cf. 6164.4 - Identification and Evaluation of Individuals for Special Education) 
 
5. Language training records 
 
(cf. 6174 - Education for English Language Learners) 
 
6. Progress slips/notices required by Education Code 49066 and 49067 
 
7. Parental restrictions/stipulations regarding access to directory information 
 
8. Parent/guardian or adult student rejoinders to challenged records and to disciplinary action 
 
9. Parent/guardian authorization or denial of student participation in specific programs 
 
10. Results of standardized tests administered within the past three years 
 
(cf. 6162.51 - State Academic Achievement Tests) 
(cf. 6162.52 - High School Exit Examination) 
 
11. Written findings resulting from an evaluation conducted after a specified number of missed 
assignments to determine whether it is in a student's best interest to remain in independent study 
 
(cf. 6158 - Independent Study) 
 
Permitted student records may be destroyed six months after the student completes or withdraws 
from the educational program, including:  (5 CCR 432, 437) 
 
1. Objective counselor and/or teacher ratings 
 
2. Standardized test results older than three years 
 
3. Routine disciplinary data 
 
(cf. 5144 - Discipline) 
 
4. Verified reports of relevant behavioral patterns 
 
5. All disciplinary notices 



 
6. Supplementary attendance records 
 
Records shall be destroyed in a way that assures they will not be available to possible public 
inspection in the process of destruction.  (5 CCR 437) 
 
Transfer of Student Records 
 
When a student transfers into this district from any other school district or a private school, the 
Superintendent or designee shall inform the student's parent/guardian of his/her rights regarding 
student records, including the right to review, challenge, and receive a copy of student records.  
(Education Code 49068; 5 CCR 438) 
 
 
When a student transfers into this district from another district, the Superintendent or designee 
shall request that the student's previous district provide any records, either maintained by that 
district in the ordinary course of business or received from a law enforcement agency, regarding 
acts committed by the transferring student that resulted in his/her suspension or expulsion.  
(Education Code 48201) 
 
(cf. 4158/4258/4358 - Employee Security) 
(cf. 5119 - Students Expelled From Other Districts) 
 
When a student transfers from this district to another school district or to a private school, the 
Superintendent or designee shall forward a copy of the student's mandatory permanent record 
within 10 school days of the district's receipt of the request for the student's records.  The original 
record or a copy shall be retained permanently by this district.  If the transfer is to another 
California public school, the student's entire mandatory interim record shall also be forwarded.  If 
the transfer is out of state or to a private school, the mandatory interim record may be forwarded. 
Permitted student records may be forwarded to any other district or private school.  (Education 
Code 48918, 49068; 5 CCR 438) 
 
Upon receiving a request from a county placing agency to transfer a student in foster care out of a 
district school, the Superintendent or designee shall transfer the student's records to the next 
educational placement within two business days.  (Education Code 49069.5) 
 
All student records shall be updated before they are transferred.  (5 CCR 438) 
 
Student records shall not be withheld from the requesting district because of any charges or fees 
owed by the student or parent/guardian.  (5 CCR 438) 
 
If the district is withholding grades, diploma, or transcripts from the student because of his/her 
damage or loss of school property, this information shall be sent to the requesting district along 
with the student's records. 
 
(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) 
 
Notification of Parents/Guardians 
 
Upon any student's initial enrollment, and at the beginning of each school year thereafter, the 



Superintendent or designee shall notify parents/guardians and eligible students, in writing, of their 
rights related to student records.  If 15 percent or more of the students enrolled in the district 
speak a single primary language other than English, then the district shall provide these notices to 
that language. Otherwise, the district shall provide these notices in the student's home language 
insofar as practicable. The district shall effectively notify parents/guardians or eligible students 
with disabilities. (Education Code 49063, 48985; 34 CFR 99.7) 
 
(cf. 5145.6 - Parental Notifications) 
 
The notice shall include:  (Education Code 49063; 34 CFR 99.7, 99.34) 
 
1. The types of student records kept by the district and the information contained therein 
 
2. The title(s) of the official(s) responsible for maintaining each type of record 
 
3. The location of the log identifying those who request information from the records 
 
4. District criteria for defining school officials and employees and for determining legitimate 
educational interest 
 
5. District policies for reviewing and expunging student records 
 
6. The right to inspect and review student records and the procedures for doing so 
 
7. The right to challenge and the procedures for challenging the content of a student record 
that the parent/guardian or student believes to be inaccurate, misleading, or otherwise in violation 
of the student's privacy rights 
 
8. The cost, if any, charged for duplicating copies of records 
 
9. The categories of information defined as directory information pursuant to Education Code 
49073 
 
10. The right to consent to disclosures of personally identifiable information contained in the 
student's records except when disclosure without consent is authorized by law 
 
11. Availability of the curriculum prospectus developed pursuant to Education Code 49091.14 
containing the titles, descriptions, and instructional aims of every course offered by the school 
 
(cf. 5020 - Parent Rights and Responsibilities) 
 
12. Any other rights and requirements set forth in Education Code 49060-49078, and the right 
of parents/guardians to file a complaint with the U.S. Department of Education concerning an 
alleged failure by the district to comply with 20 USC 1232g 
 
 
13. A statement that the district forwards education records to other agencies or institutions 
that request the records and in which the student seeks or intends to enroll or is already enrolled as 
long as the disclosure is for purposes related to the student's enrollment 
 



Student Records from Social Media 
 
For the purpose of gathering and maintaining records of students' social media activity, the 
Superintendent or designee shall:  (Education Code 49073.6) 
 
1. Gather or maintain only information that pertains directly to school safety or student safety 
 
2. Provide a student with access to any information that the district obtained from his/her 
social media activity and an opportunity to correct or delete such information 
 
3. Destroy information gathered from social media and maintained in student records within 
one year after a student turns 18 years of age or within one year after the student is no longer 
enrolled in the district, whichever occurs first 
 
4. Notify each parent/guardian that the student's information is being gathered from social 
media and that any information maintained in the student's records shall be destroyed as provided 
in item #3 above. The notification shall also include, but is not limited to, an explanation of the 
process by which a student or his/her parent/guardian may access the student's records for 
examination of the information gathered or maintained and the process by which removal of the 
information may be requested or corrections to the information may be made. The notification may 
be provided as part of the annual parental notification required pursuant to Education Code 48980. 
 
5. If the district contracts with a third party to gather information on a student from social 
media, ensure that the contract: 
 
a. Prohibits the third party from using the information for purposes other than those specified 
in the contract or from selling or sharing the information with any person or entity other than the 
district, the student, or his/her parent/guardian 
 
b. Requires the third party to destroy the information immediately upon satisfying the terms 
of the contract, or when the district notifies the third party that the student has turned 18 years of 
age or is no longer enrolled in the district, whichever occurs first 
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 Rescue Union ESD 

Administrative Regulation 
Release Of Directory Information 
 
AR 5125.1  
Students 
 
 
Definition 
 
 
Directory information means information contained in a student record that would not generally be 
considered harmful or an invasion of privacy if disclosed.  Such student information includes:  
(Education Code 49061; 20 USC 1232g; 34 CFR 99.3) 
 
1. Name 
 
2. Address 
 
3. Telephone number 
 
4. Email address 
 
5. Date of birth 
 
6. Major field of study 
 
7. Participation record in officially recognized activities and sports 
 
8. Weight and height of athletic team members 
 
9. Dates of attendance 
 
10. Degrees and awards received 
 
11. Most recent previous school attended 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
Directory information does not include a student's social security number or student identification 
number.  However, directory information may include a student identification number, user 
identification, or other personal identifier used by the student for purposes of accessing or 
communicating in electronic systems provided that the identifier cannot be used to gain access to 
education records except when used in conjunction with a personal identification number, 
password, or other factor known or possessed only by the authorized user.  (34 CFR 99.3) 
 
 



Notification to Parents/Guardians 
 
At the beginning of each school year, all parents/guardians shall be notified as to the categories of 
directory information the district plans to release and the recipients of the information.  The 
notification shall also inform parents/guardians of their right to refuse to let the district designate 
any or all types of information as directory information and the period of time within which a 
parent/guardian must notify the district in writing that he/she does not want a certain category of 
information designated as directory information.  (Education Code 49063, 49073; 20 USC 1232g; 
34 CFR 99.37) 
 
(cf. 5125 - Student Records) 
(cf. 5145.6 - Parental Notifications) 
 
The Superintendent or designee shall notify parents/guardians that they may request that the 
district not release the name, address, and telephone number of their child to military recruiters, 
employers, or institutions of higher education without prior written consent. (20 USC 7908) 
 
Parent/Guardian Consent 
 
 
Directory information shall not be released regarding any student whose parent/guardian notifies 
the district in writing that such information not be disclosed without the parent/guardian's prior 
consent.  (Education Code 49073; 20 USC 1232g, 7908) 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
For a former student, the district shall continue to honor any valid request to opt out of the 
disclosure of directory information made while the student was in attendance at the district, unless 
the opt-out request has been rescinded.  (34 CFR 99.37) 
 
 
 
(7/05  3/09)  11/11 
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approved:  September 2004  Rescue, California 
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Parental Notification Letter Regarding Alternative Supports and 

Public School Choice for the 2016–17 School Year 
 
July 2016 
 
Dear Parents/Guardians of Students in the Rescue Union School District: 
 
This letter is to inform you that your child may be eligible to receive alternative supports and/or 
Public School Choice (Choice) during the 2016–17 school year.  
 
Background 
 

President Barrack Obama signed into law the Every Student Succeeds Act (ESSA) on December 
10, 2015. ESSA replaces the previous Elementary and Secondary Education Act (ESEA), also 
known as the No Child Left Behind (NCLB) Act of 2001. 
Under the ESSA, California is required to implement the same interventions in the 2016–17 school 
year for schools that were previously identified for program improvement (PI) in the 2015–16 
school year; with the exception of the provision of Supplemental Educational Services (SES) and 
Choice. 
 
Transition Plan for the 2016–17 School Year 
 

As allowed by the ESSA, California is developing a new accountability system for the 2017–18 
school year. The 2016–17 school year is considered a “transition” year, designed to effect an 
orderly transition to the new law and accountability system. California has developed a transition 
plan that describes various alternative supports and services that are to be provided to eligible 
students.  
 
Alternative Supports 
 

During the 2016–17 school year, under the ESSA, California has elected to eliminate the 
requirement for LEAs to provide SES. Instead, LEAs with schools identified for PI Year 2 and 
beyond will be required to provide eligible students with alternative supports. Alternative supports 
are supplemental activities designed to increase the academic achievement of students. 
Socioeconomically disadvantaged students attending a Title I school that is in PI Year 2 and 
beyond are eligible to receive alternative supports for the 2016–17 school year.  
Supplemental supports for PI Schools, Rescue and Green Valley are detailed in Goal 4 of our 
Local Control and Accountability Plan which can be accessed at www.rescueusd.org. 
Please note that if there are insufficient funds to serve all eligible students, priority will be given to 
the lowest-achieving, previously identified PI school(s) or the lowest-achieving student(s) attending 
a previously-identified PI school.  
 
Choice 
 

Under the new law, California has also elected to allow LEAs to determine whether or not to offer 
Choice to new students. Choice allows students attending a PI school the option to transfer to 
another public school, including a public charter school, that is within the LEA and that was not 
identified for PI. 
Under the ESSA, Rescue Union School District has elected not to provide Choice to new students 
for the 2016–17 school year.  

http://www.rescueusd.org/
http://www.rescueusd.org/


(Please Note: If your child participated in Choice during the 2015–16 school year; he/she is 
permitted to remain in that school until they complete the highest grade in that school.) 

Contact Information 

If you are interested in learning more about the alternative supports and/or Choice options offered 
for your child, please contact Dave Scroggins, Assistant Superintendent of Curriculum and 
Instruction for additional information. 

Sincerely, 

David Swart 
Superintendent 
Rescue Union School District 
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PROGRAMMATIC OPTIONS OFFERED WITHIN 
RESCUE UNION SCHOOL DISTRICT 

Transitional Kindergarten 

For more information call: Green Valley School 530-677-3686 
Rescue School 530-677-2720 
Lakeview School 916-941-2600 
Lake Forest School 916-933-0652 
Jackson School 916-933-18  
District Office  530-672-4810 
(Sharon Laurel, Administrative Assistant) 

Visual & Performing Arts 
JACKSON ELEMENTARY SCHOOL 

EDUCATING THE WHOLE CHILD THROUGH THE ARTS 
Many opportunities exist for students to experience the arts at Jackson Elementary School. 
California State Standards are embedded into the curriculum in all academic areas including 
VAPA. Music, theatrical performance, and visual arts are woven through the curriculum in all 
areas of study at each grade level. Opportunities in the Visual and Performing Arts at 
Jackson include: 

• Providing a safe, nurturing environment where children can explore personal creativity
through the Arts

• Opportunities for critical thinking, problem solving and creative risk taking
• Examining the world through Visual and Performing Arts
• Fostering an appreciation of diverse cultures
• Developing a deeper understanding of self
• Exploring ways to express self
• Investigating talents and showcasing newly acquired skills
• Music instruction, music appreciation, band, dance, choir, musical productions and oral

interpretation of poetry

Green Valley Elementary School 
Rescue Elementary School 

Lakeview Elementary School 
Lake Forest Elementary School 

Jackson Elementary School 

The Rescue Union School District Transitional Kindergarten Program is a state funded two-
year kindergarten experience that supports students to develop foundational behaviors, skills, 
and attitudes to promote competence and confidence in kindergarten and throughout their 
comprehensive school experience. 
It is designed for students who may benefit from an extra year prior to entry into a traditional 
Kindergarten class. 



C.O.O.L. SCHOOL 
Collaborative Opportunities for Online Learning 

INNOVATIVE    FLEXIBLE     STUDENT-CENTERED     CHOICES 

COOL School is a public, tuition-free independent study program offered through the Rescue 
Union School District.  The COOL School offers an innovative, 21st century learning experience 
where students have the opportunity to complete coursework online at home.   All curriculum is 
aligned to the Common Core State Standards.  Students enroll full-time in one of three flexible 
learning options involving choices of online coursework, face-to-face instruction and traditional 
independent study.  The blended learning model combines virtual learning with face-to-face 
instruction and allows students rich socialization experiences.   

FEATURES AND BENEFITS: 

• Innovative, relevant and personalized learning plans
• Engaging, self-paced curriculum
• Flexible to meet the needs of the student and family
• Rigorous standards-based curriculum
• Blended learning model offers ample opportunity for social opportunities
• Student progress is closely monitored by credentialed instructors
• Allows for differentiation for each student
• Accessible anytime and anywhere

MISSION 

To provide an innovative, rigorous digital learning environment that prepares students for the 21st 
century and beyond. 
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ALTERNATIVE SCHOOLS 

“Notice of Alternative Schools: California state law authorizes all school districts to provide for 
alternative schools.  Section 58500 of the Education Code defines alternative school as a school or 
separate class group within a school which is operated in a manner designed to: 

(a) Maximize the opportunity for students to develop the positive values of self-reliance, initiative, 
kindness, spontaneity, resourcefulness, courage, creativity, responsibility, and joy. 

(b) Recognize that the best learning takes place when the student learns because of his desire to 
learn. 

(c) Maintain a learning situation maximizing student self-motivation and encouraging the student in 
his own time to follow his own interests.  These interests may be conceived by him totally and 
independently or may result in whole or in part from a presentation by his teachers of choices of 
learning projects. 

(d) Maximize the opportunity for teachers, parents, and students to cooperatively develop the 
learning process and its subject matter.  This opportunity shall be a continuous permanent 
process. 

(e) Maximize the opportunity for the students, teachers, and parents to continuously react to the 
changing world, including but not limited to the community in which the school is located. 

In the event any parent, pupil, or teacher is interested in further information concerning alternative 
schools, the county superintendent of schools, the administrative office of this district, and the 
principal's office in each attendance unit have copies of the law available for your information. This 
law particularly authorizes interested persons to request the governing board of the district to 
establish alternative school programs in each district.” 

[E.C. 58501] 



 EL DORADO COUNTY     Check One:  
 APPLICATION FOR INTERDISTRICT ATTENDANCE OR RESIDENCY AGREEMENT  New Application 

 Re-Application 
 

PROCEDURE: Parents/Guardians are requested to FIRST present this application to the district of residence. If the application is accepted, it is then the responsibility of the parents/guardians 

to present the accepted application to the district which they desire their child to attend.  One form per child is required.   

 Applicable Year: ___________________ 
Part One: Application 
 

Pupil Name:  ____________________________________________________________________  Grade for year requested:________________________________________________ 
 

Name of Parents/Guardians: ____________________________________________________________  Parent Email Address:_________________________________________________ 
 
Address:  ________________________________________________________________________________ Phone: ____________________________________________________  
 (Street) (City) (ZIP) 
 
District of RESIDENCE: ________________________________________________________________School:   ____________________________________________________________  
 
Desired District: ________________________________ 1stSchool(s)Preference: _________________________________________________  
  

 2nd School(s)Preference: ________________________________________________  
Part Two:  

1. REASON FOR INTERDISTRICT TRANSFER REQUEST:  Change of school of attendance is necessary because (be specific):   

_____________________________________________________________________________________________________________________________________________________ 

 
___________________________________________________________________________________________________________________________________________________ 

Interdistrict Attendance Agreements are subject to considerations of program availability and may be revoked for unexcused absences and tardiness, violations of State School Laws and 
Codes, as well as district rules and regulations, including behavior issues.  (Parent Initials) 
 
2. RESIDENCE BASED ON EMPLOYMENT WITHIN DISTRICT BOUNDARIES: 
I request consideration of residency because of my physical employment within the District for a minimum of 10 hours during the school week under the provisions of Education Code Section 
48204(b) which allows but does not require such residency to be granted.  
 

Name of Employer:  ________________________________________________________________________________________________________________________________________ 
 

Employment Address: ___________________________________________________________________________________ Phone:______________________________________ 
 

Located in the: _____________________________________________________________________________________________________________________ School District 

(I understand that I need not reapply annually for residency, but I must provide annual verification of my continued employment within District boundaries.) 

District considerations for residence based on physical employment within District boundaries will include costs in excess of additional State aid and availability of space. 
Please check one area and complete information requested:  

 
Has your child been expelled?  Yes   No 

 
Is your child in any special program?    Yes  No 

If yes, please explain. 

 
Before any expelled pupil may be enrolled, a district Board hearing is required to determine 
whether the pupil poses a continuing danger to either the pupils or employees of the district. 
(Education Code 48915.1(a)). 

  

(Transportation is not furnished to students outside the school district boundaries.)  

SIGNATURE OF PARENTS/GUARDIANS: __________________________________________________________________Date:_________________________ 
 
Part Three:  Approval or Denial 

This agreement is effective for the school year beginning July 1, _________, and ending June 30, __________, and supercedes all prior interdistrict agreements. No tuition will be charged.  
The district of attendance will credit average daily attendance (ADA). 
 
Part Four:   
A. CONDITIONS REQUIRING REAPPLICATION:  It is understood and agreed that reapplication shall be required after the current [2012/2013 ]  school year if student has not met all of the 

following requirements:  
1.  maintain passing grades in all subjects; 2.  maintain proper behavior --free from imposition of any disciplinary action; 3.  is not excessively tardy or absent. 

B. CONDITIONS REQUIRING REVOCATION:  It is further understood and agreed that this interdistrict attendance may be revoked if the student:  
1. does not maintain passing grades in all subjects; 2.  engages in any improper behavior resulting in disciplinary action; 3. is excessively tardy or absent.  
 

RESIDENT DISTRICT REQUESTED DISTRICT 

 
 The request for transfer is approved and referred to the requesting district. 

 
 The request for transfer is approved. 

 
 The request for transfer is denied. The reason(s) for this determination are indicated on 

the reverse of this form.  Reason(s) cited:____________________________ 

 
 The request for transfer is denied.  The reason(s) for this determination are 

indicated on the reverse of this form.  Reason(s) cited:____________________ 

Approval by both the District of Residence and the Requested District are required prior to enrollment and placement in the Requested District. 
SIGNED BY THE AUTHORIZED DISTRICT REPRESENTATIVES: 

 
_____________________________________________________________________                             _____________________________________________________________________ 

DISTRICT OF RESIDENCE      REQUESTED DISTRICT 
Name:_______________________________________________________________  Name: ________________________________________________________________ 
 
Title:_______________________________________     Date: _______________  Title: _____________________________________    Date: ___________________ 
  
PARENTS RIGHTS: On reverse side DISTRIBUTION: District of Residence (white); District of Attendance (yellow); Parents/Guardians (pink)    



 Considerations for Denial of Request for Transfer 
 

A. Excess number of students transferring out of district and denial based on policies of the governing board. 
B. Additional cost of educating student would exceed the amount of additional state aid received as a result of the transfer.  
C. School facilities are overcrowded at the relevant grade level.  
D. Unexcused absences and tardiness or behavior issues. 
E. Enrollment of student would adversely affect the district’s court-ordered or voluntary desegregation plan. 
F. Proof of parent/guardian’s physical employment within district boundaries not provided. 
G. Transfer denied due to overcrowding within district schools or due to limited district resources. 
H. Other 

 

Parents Rights 

 

If you have not been given permission for interdistrict attendance as you have requested within 30 calendar days after having 
made such a request, you are entitled to appeal to the County Board of Education. Your appeal rights are as follows: 
 
1. You must appeal within 30 calendar days of the failure or refusal of the Governing Board of either school district to issue a 

permit or to enter into an agreement allowing the attendance. 
 
2. Your appeal must be made to the El Dorado County Board of Education at 6767 Green Valley Road, Placerville, CA 95667. 

Telephone Number: (530)622-7130 
 
3. If your current district of residence is outside of El Dorado County, you must appeal to the County Board of Education 

having jurisdiction over the district of residence where you reside.  
 
4. Failure to appeal within the required time is good cause for denial of an appeal. 
 
5. An appeal can only be accepted if it is verified that you have fully exhausted all appeals within the districts. 
 
6. The County Superintendent of Schools, through someone he/she designates, shall investigate to determine whether local 

remedies in the matter have been exhausted and to provide any additional information deemed useful to the County Board 
in reaching a decision. 

 
7. You shall have the opportunity to have a hearing according to rules and regulations adopted by the County Board of 

Education and to submit written statements and documentation. 
 
8. You shall be provided notice as to the time and date of any hearing scheduled. 
 
9. If you introduce new evidence at the County Board level, the County Board may remand the matter for further consideration 

by the district or districts. In all of the cases, the appeal shall be granted or denied on its merits. 
 
10. The County Board of Education is required, within 30 calendar days after the appeal is filed, to determine whether the pupil 

should be permitted to attend in the district in which he/she desires to attend and the applicable period of time. 
 
11. The County Board rules may provide for the granting of additional time if good cause is shown. 
 
12. If the County Board cannot make a decision in the required time as practical matter, the time period may be extended for up 

to an additional five (5) school days. 
 
13. If the interdistrict attendance involves school districts located in different counties, the County Board of Education having 

jurisdiction over the district denying the permit, or refusing or failing to enter into an agreement to allow the issuance of a 
permit, shall have jurisdiction for the purposes of an appeal. 

 
14. If both County districts deny a permit, or refuse or fail to enter into an agreement to allow for the issuance of a permit, the 

County Board having jurisdiction over the district of residence shall have jurisdiction for purposes of an appeal, and upon 
granting a pupil’s appeal, shall seek concurrence in the decision by the County Board of the other county which shall 
provide adequate opportunity for the district under its jurisdiction to be heard on the matter before making a decision. If the 
two County Boards do not then concur, the pupil’s appeal shall be denied. 

 
15. Students who are under consideration for expulsion, or who have been expelled pursuant to Sections 48915(a) and 48918 

may not appeal interdistrict attendance denials or recisions while expulsion proceedings are pending or during the term of 
the expulsion. 
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Rescue Union School District 
2390 Bass Lake Road ⋄ Rescue, CA  95672 ⋄ (530) 677-4461 

 

INTRADISTRICT TRANSFER REQUEST 
Intradistrict Transfer refers to student transfers to another school site within the Rescue Union School District 

 

STUDENT NAME(S) DATE OF 
BIRTH 

GRADE 
(FOR YEAR 

REQUESTED) 
SCHOOL OF RESIDENCE SCHOOL REQUESTED 

     
     
     

PARENT/GUARDIAN: HOME PHONE: 

STREET ADDRESS: WORK PHONE: 
 

CITY/ZIP: CELL: 

EMAIL ADDRESS:: 

REASON FOR TRANSFER REQUEST 
 

 Special District Program:   Name of program            
 Continuing Intradistrict Transfer 
 Sibling of student currently enrolled at school requested 
 New Intradistrict applicant meeting priority enrollment deadline 
 New Intradistrict applicant submitted after priority enrollment deadline 
 Overflow Student 
 Other  ___________________________________________________________________________________________________________ 
 
Check any category below that applies to your child: 
 

 Gifted     English Learner    Special Ed (SDC, RSP, Speech) 
 Title I     504 Plan     Academic Intervention 
 

PARENT / GUARDIAN SIGNATURE 
       ________________________________________________     _________________________  
                                                                                                              SIGNATURE                                                                                                                                                                            DATE                               

APPROVAL  Intradistrict transfers must be submitted to your school of residence first for administrator’s approval. 
1. SCHOOL OF RESIDENCE  

 
ADMINISTRATOR _________________________________________________________________   __________________ 

                                                                                                                                 SIGNATURE                                                                                                                                           DATE                 
 

                Reason for Denial    _________________________________________________________________________________  
 

 
APPROVED 

 
DENIED 

2. REQUESTED SCHOOL 
 

ADMINISTRATOR _________________________________________________________________   __________________ 
                                                                                                                                 SIGNATURE                                                                                                                                           DATE                 
 

                Reason for Denial    _________________________________________________________________________________  
 

 
APPROVED 

 
DENIED 

3. FINAL DISTRICT APPROVAL 
 

SUPERINTENDENT _________________________________________________________________   ________________ 
                                                                                                                                  SIGNATURE                                                                                                                                           DATE                 
 

                Reason for Denial    _________________________________________________________________________________  
 

 
APPROVED 

 
DENIED 

This application may be denied during the school year if a site or educational placement becomes impacted. 
For priority guidelines for intradistrict transfers, please refer to Board Policy 5116.1 and to the information on the back. 

 

Acceptance of this transfer has no correlation with the El Dorado Union High School District’s intradistrict transfer policies or assigned high school.  The El Dorado Union High School 
District boundaries are based upon home address/residence.  Should there be any questions feel free to call the EDUSHD, Student Services Office at 530-622-5081, Ext. 7224  
copies:    School of Residence     School Requested     Parent Guardian                                                                                                                                                                     

 

For School Year 
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Rescue Union School District 
INTRADISTRICT TRANSFER INFORMATION 

 
ATTENDANCE PRIORITIES 
Priority for attendance and waiting list will be given to students within the following categories: 
First, students residing within a school’s attendance area (Education Code 35160.5), and 
Secondly, continuing students wishing to remain at the same school—intradistrict and overflow 
students (overflow students are students displaced by the district from their school of residence due 
to unavailability of space).   
Intradistrict transfers are for one year only and requests must be submitted annually. 
 
Intradistrict enrollment will be determined based on the following priorities: 

 
1. Siblings of intradistrict, and overflow students concurrently enrolled at the same school. 
2. Continuing intradistrict transfer students. 
3. New intradistrict transfers for students with siblings already admitted at the school. 
4. New intradistrict applicants - Students will be selected by lot and if space is not available will 

be placed on a waiting list. Those students who are on the waiting list will be given priority 
over new intradistrict applicants submitted after the last week in July unless they request to 
be dropped. 

5. Interdistrict Transfers: 
a. Continuing interdistrict transfers 
b. New applications (If space is not available student will be placed on the waiting list for the 

remainder of the year) 
 

Priority for Intra- Interdistrict Transfer Requests 
 

Order of Consideration 
 

New 
Request Continuing 

Sibling 
Already 

Admitted at 
the School 

1st  Priority  Y Y 
2nd  Priority  Y  
3rd  Priority Y  Y 
4th  Priority Y   

    

5th Priority 
Interdistrict transfer: 
             a.     Continuing transfers 
             b.     New applications  

 
 
Intradistrict enrollment requests will be approved, as space is available, using the priority ranking 
listed above. In the event of limited space, with multiple applicants meeting the same priority criteria, 
a lottery process will be used to select the requests to be approved. Spaces will be filled in the order 
in which the applications are drawn. The names from the remaining requests will be drawn, using the 
lottery process, and placed on a wait list. 
 

TRANSPORTATION 

Transportation will not be provided for students attending other schools on an intradistrict transfer. 

 



Rescue Union ESD
Board Policy
Uniform Complaint Procedures 

BP 1312.3  
Community Relations 

The Governing Board recognizes that the district has the primary responsibility to ensure 
compliance with applicable state and federal laws and regulations governing educational 
programs. The Board encourages the early, informal resolution of complaints whenever possible 
and appropriate. To resolve complaints which cannot be resolved through such informal process, 
the Board adopts the uniform system of complaint processes specified in 5 CCR 4600-4670 and 
the accompanying administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the 
following complaints: 

1. Any complaint alleging district violation of applicable state or federal law or regulations
governing adult education programs, consolidated categorical aid programs, migrant
education, career technical and technical education and training programs, child care and
development programs, child nutrition programs, and special education programs  (5
CCR 4610)

(cf. 3553 - Free and Reduced Price Meals) 
(cf. 3555 - Nutrition Program Compliance) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 
(cf. 5148 - Child Care and Development) 
(cf. 6159 - Individualized Education Program) 
(cf. 6171 - Title I Programs) 
(cf. 6174 - Education for English Language Learners) 
(cf. 6175 - Migrant Education Program) 
(cf. 6178 - Career Technical Education) 
(cf. 6178.1 - Work-Based Learning) 
(cf. 6178.2 - Regional Occupational Center/Program) 
(cf. 6200 - Adult Education) 

2. Any complaint alleging the occurrence of unlawful discrimination (such as
discriminatory harassment, intimidation, or bullying) against any person in district
programs and activities, including, but not limited to, those programs or activities funded
directly by or that receive or benefit from any state financial assistance, based on the
person's actual or perceived characteristics of race or ethnicity, color, ancestry,
nationality, national origin, ethnic group identification, age, religion, marital or parental
status, physical or  mental disability, sex, sexual orientation, gender, gender identity,
gender expression, or genetic information, or any other characteristic identified in
Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on
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his/her association with a person or group with one or more of these actual or perceived 
characteristics  (5 CCR 4610) 

 
(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 4030 - Nondiscrimination in Employment) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
 
3. Any complaint alleging district noncompliance with the requirement to provide 

reasonable accommodation to a lactating student on school campus to express breast 
milk, breastfeed an infant child, or address other breastfeeding-related needs of the 
student  (Education Code 222) 

 
(cf. 5146 - Married/Pregnant/Parenting Students) 
 
4. Any complaint alleging district noncompliance with the prohibition against requiring 

students to pay fees, deposits, or other charges for participation in educational activities  
(5 CCR 4610) 

 
(cf. 3260 - Fees and Charges) 
(cf. 3320 - Claims and Actions Against the District) 
 
5. Any complaint alleging district noncompliance with legal requirements related to the 

implementation of the local control and accountability plan (Education Code 52075) 
 
(cf. 0460 - Local Control and Accountability Plan) 
 
6. Any complaint, by or on behalf of any student who is a foster youth, alleging district 

noncompliance with any legal requirement applicable to the student regarding placement 
decisions, the responsibilities of the district's educational liaison to the student, the award 
of credit for coursework satisfactorily completed in another school or district, school 
transfer, or the grant of an exemption from Board-imposed graduation requirements  
(Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

 
(cf. 6173.1 - Education for Foster Youth) 
 
7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, 

alleging district noncompliance with any requirement applicable to the student regarding 
the award of credit for coursework satisfactorily completed in another school or district 
or the grant of an exemption from Board-imposed graduation requirements  (Education 
Code 51225.1, 51225.2) 

 
(cf. 6173 - Education for Homeless Children) 
 
8. Any complaint alleging district noncompliance with the requirements of Education Code 

51228.1 and 51228.2 that prohibit the assignment of a student to a course without 
educational content for more than one week in any semester or to a course the student has 



previously satisfactorily completed, without meeting specified conditions  (Education 
Code 51228.3) 

 
(cf. 6152 - Class Assignment) 
 
9. Any complaint alleging district noncompliance with the physical education instructional 

minutes requirement for students in elementary school  (Education Code 51210, 51223) 
 
(cf. 6142.7 - Physical Education and Activity) 
 
10. Any complaint alleging retaliation against a complainant or other participant in the 

complaint process or anyone who has acted to uncover or report a violation subject to this 
policy 

 
11. Any other complaint as specified in a district policy 
 
The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of 
the allegations, offer a process to reach a resolution to the complaint that is acceptable to all 
parties. ADR such as mediation may be offered to resolve complaints that involve more than one 
student and no adult.  However, mediation shall not be offered or used to resolve any complaint 
involving sexual assault or where there is a reasonable risk that a party to the mediation would 
feel compelled to participate.  The Superintendent or designee shall ensure that the use of ADR 
is consistent with state and federal laws and regulations. 
 
The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate for 
any complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying), the Superintendent or designee shall keep confidential the identity of 
the complainant and/or the subject of the complaint if he/she is different from the complainant, 
as long as the integrity of the complaint process is maintained. 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
(cf. 9011 - Disclosure of Confidential/Privileged Information) 
 
When an allegation that is not subject to the UCP is included in a UCP complaint, the district 
shall refer the non-UCP allegation to the appropriate staff or agency and shall investigate and, if 
appropriate, resolve the UCP-related allegation(s) through the district's UCP. 
 
The Superintendent or designee shall provide training to district staff to ensure awareness and 
knowledge of current law and related requirements, including the steps and timelines specified in 
this policy and the accompanying administrative regulation. 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
 



The Superintendent or designee shall maintain records of all UCP complaints and the 
investigations of those complaints.  All such records shall be destroyed in accordance with 
applicable state law and district policy. 
 
(cf. 3580 - District Records) 
 
 
 
Non-UCP Complaints 
 
 
The following complaints shall not be subject to the district's UCP but shall be referred to the 
specified agency:  (5 CCR 4611) 
 
1. Any complaint alleging child abuse or neglect shall be referred to the County Department 

of Social Services, the County Protective Services Division, and the appropriate law 
enforcement agency. 

 
2. Any complaint alleging health and safety violations by a child development program 

shall, for licensed facilities, be referred to Department of Social Services and shall, for 
licensing-exempt facilities, be referred to the appropriate Child Development regional 
administrator. 

 
3. Any complaint alleging employment discrimination shall be sent to the California 

Department of Fair Employment and Housing and the compliance officer shall notify the 
complainant by first class mail of the transfer. 

 
4. Any complaint alleging fraud shall be referred to the California Department of Education. 
 
 
In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to sufficiency of textbooks or instructional 
materials, emergency or urgent facilities conditions that pose a threat to the health or safety of 
students or staff, or teacher vacancies and misassignments.  (Education Code 35186) 
 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
 
 
 
Legal Reference: 

EDUCATION CODE 
200-262.4  Prohibition of discrimination 
222  Reasonable accommodations; lactating students 
8200-8498  Child care and development programs 
8500-8538  Adult basic education 
18100-18203  School libraries 
32289  School safety plan, uniform complaint procedures 
35186  Williams uniform complaint procedures 
48853-48853.5  Foster youth 
48985  Notices in language other than English 
49010-49013  Student fees 
49060-49079  Student records 
49069.5  Rights of parents 
49490-49590  Child nutrition programs 



51210  Courses of study grades 1-6 
51223  Physical education, elementary schools 
51225.1-51225.2  Foster youth and homeless children; course credits; graduation requirements 
51228.1-51228.3  Course periods without educational content 
52060-52077  Local control and accountability plan, especially 
52075  Complaint for lack of compliance with local control and accountability plan requirements 
52160-52178  Bilingual education programs 
52300-52490  Career technical education 
52500-52616.24  Adult schools 
52800-52870  School-based program coordination 
54400-54425  Compensatory education programs 
54440-54445  Migrant education 
54460-54529  Compensatory education programs 
56000-56867  Special education programs 
59000-59300  Special schools and centers 
64000-64001  Consolidated application process 
GOVERNMENT CODE 
11135  Nondiscrimination in programs or activities funded by state 
12900-12996  Fair Employment and Housing Act 
PENAL CODE 
422.55  Hate crime; definition 
422.6  Interference with constitutional right or privilege 
CODE OF REGULATIONS, TITLE 5 
3080  Application of section 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1221 Application of laws 
1232g Family Educational Rights and Privacy Act 
1681-1688  Title IX of the Education Amendments of 1972 
6301-6577  Title I basic programs 
6801-6871  Title III language instruction for limited English proficient and immigrant students 
7101-7184  Safe and Drug-Free Schools and Communities Act 
7201-7283g  Title V promoting informed parental choice and innovative programs 
7301-7372  Title V rural and low-income school programs 
12101-12213  Title II equal opportunity for individuals with disabilities 
UNITED STATES CODE, TITLE 29 
794  Section 504 of Rehabilitation Act of 1973 
UNITED STATES CODE, TITLE 42 
2000d-2000e-17  Title VI and Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6  Title IX of the Civil Rights Act of 1964 
6101-6107  Age Discrimination Act of 1975 
CODE OF FEDERAL REGULATIONS, TITLE 28 
35.107  Nondiscrimination on basis of disability; complaints 
CODE OF FEDERAL REGULATIONS, TITLE 34 
99.1-99.67 Family Educational Rights and Privacy Act 
100.3  Prohibition of discrimination on basis of race, color or national origin 
104.7  Designation of responsible employee for Section 504 
106.8  Designation of responsible employee for Title IX 
106.9  Notification of nondiscrimination on basis of sex 
110.25  Notification of nondiscrimination on the basis of age 
 

Management Resources: 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Title IX Coordinators, April 2015 
Questions and Answers on Title IX and Sexual Violence, April 2014 



Dear Colleague Letter: Bullying of Students with Disabilities, August 2013 
Dear Colleague Letter: Sexual Violence, April 2011 
Dear Colleague Letter: Harassment and Bullying, October 2010 
Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other Students, or 
Third Parties, January 2001 
U.S. DEPARTMENT OF JUSTICE PUBLICATIONS 
Guidance to Federal Financial Assistance Recipients Regarding Title VI Prohibition Against National 
Origin Discrimination Affecting Limited English Proficient Persons, 2002 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education:  http://www.cde.ca.gov 
Family Policy Compliance Office: http://familypolicy.ed.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
U.S. Department of Justice: http://www.justice.gov 
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Rescue Union ESD 

Administrative Regulation 
Uniform Complaint Procedures 
 
AR 1312.3  
Community Relations 
 
 
Except as the Governing Board may otherwise specifically provide in other district policies, 
these uniform complaint procedures (UCP) shall be used to investigate and resolve only the 
complaints specified in BP 1312.3. 
 
(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 1312.2 - Complaints Concerning Instructional Materials) 
(cf. 1312.4 - Williams Uniform Complaint Procedures) 
(cf. 4030 - Nondiscrimination in Employment) 
 
Compliance Officers 
 
 
The district designates the individual(s) identified below as the employee(s) responsible for 
coordinating the district's response to complaints and for complying with state and federal civil 
rights laws. The individual(s) also serve as the compliance officer(s) specified in AR  
5145.3 - Nondiscrimination/Harassment as the responsible employee to handle complaints 
regarding sex discrimination. The individual(s) shall receive and coordinate the investigation of 
complaints and shall ensure district compliance with law. 
 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 5145.7 - Sexual Harassment) 
 
 
Director of Human Resources 
2390 Bass Lake Road 
Rescue, CA 95672 
(530) 677-4461 
djohnson@rescueusd.org 
 
The compliance officer who receives a complaint may assign another compliance officer to 
investigate and resolve the complaint. The compliance officer shall promptly notify the 
complainant if another compliance officer is assigned to the complaint. 
 
In no instance shall a compliance officer be assigned to a complaint in which he/she has a bias or 
conflict of interest that would prohibit him/her from fairly investigating or resolving the 
complaint. Any complaint against or implicating a compliance officer may be filed with the 
Superintendent or designee. 
 

mailto:djohnson@rescueusd.org


The Superintendent or designee shall ensure that employees assigned to investigate and resolve 
complaints receive training and are knowledgeable about the laws and programs at issue in the 
complaints to which they are assigned. Training provided to such employees shall include 
current state and federal laws and regulations governing the program, applicable processes for 
investigating and resolving complaints, including those involving alleged unlawful 
discrimination (such as discriminatory harassment, intimidation, or bullying), applicable 
standards for reaching decisions on complaints, and appropriate corrective measures.  Assigned 
employees may have access to legal counsel as determined by the Superintendent or designee. 
 
(cf. 4331 - Staff Development) 
(cf. 9124 - Attorney) 
 
The compliance officer or, if necessary, any appropriate administrator shall determine whether 
interim measures are necessary during and pending the result of an investigation. If interim 
measures are determined to be necessary, the compliance officer or the administrator shall 
consult with the Superintendent, the Superintendent's designee, or, if appropriate, the  
 
site principal to implement, if possible, one or more interim measures. The interim measures may 
remain in place until the compliance officer determines that they are no longer necessary or until 
the district issues its final written decision, whichever occurs first. 
 
Notifications 
 
The district's UCP policy and administrative regulation shall be posted in all district schools and 
offices, including staff lounges and student government meeting rooms.  (Education Code 
234.1) 
 
 
The Superintendent or designee shall annually provide written notification of the district's UCP, 
including information regarding unlawful student fees, local control and accountability plan 
(LCAP) requirements, and requirements related to the educational rights of foster youth and 
homeless students, to students, employees, parents/guardians, the district advisory committee, 
school advisory committees, appropriate private school officials or representatives, and other 
interested parties.  (Education Code 262.3, 48853, 48853.5, 49013, 49069.5, 51225.1, 51225.2, 
52075; 5 CCR 4622) 
 
(cf. 0420 - School Plans/Site Councils) 
(cf. 0460 - Local Control and Accountability Plan) 
(cf. 1220 - Citizen Advisory Committees) 
(cf. 3260 - Fees and Charges) 
(cf. 4112.9/4212.9/4312.9 - Employee Notifications) 
(cf. 5145.6 - Parental Notifications) 
(cf. 6173 - Education for Homeless Children) 
(cf. 6173.1 - Education for Foster Youth) 
 
 
 



The annual notification and complete contact information of the compliance officer(s) may be 
posted on the district web site and, if available, provided through district-supported social media. 
 
(cf. 1113 - District and School Web Sites) 
(cf. 1114 - District-Sponsored Social Media) 
 
 
The Superintendent or designee shall ensure that all students and parents/guardians, including 
students and parents/guardians with limited English proficiency, have access to the relevant 
information provided in the district's policy, regulation, forms, and notices concerning the UCP. 
 
If 15 percent or more of students enrolled in a particular district school speak a single primary 
language other than English, the district's policy, regulation, forms, and notices concerning the 
UCP shall be translated into that language, in accordance with Education Code 234.1 and 48985. 
In all other instances, the district shall ensure meaningful access to all relevant UCP information 
for parents/guardians with limited English proficiency. 
 
 
The notice shall: 
 
1. Identify the person(s), position(s), or unit(s) responsible for receiving complaints 
 
2. Advise the complainant of any civil law remedies that may be available to him/her under 

state or federal antidiscrimination laws, if applicable 
 
3. Advise the complainant of the appeal process, including, if applicable, the complainant's 

right to take a complaint directly to the California Department of Education (CDE) or to 
pursue remedies before civil courts or other public agencies, such as the U.S. Department 
of Education's Office for Civil Rights (OCR) in cases involving unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying). 

 
4. Include statements that: 
 

a. The district has the primary responsibility to ensure compliance with applicable 
state and federal laws and regulations governing educational programs. 

 
b. The complaint review shall be completed within 60 calendar days from the date of 

receipt of the complaint unless the complainant agrees in writing to an extension 
of the timeline. 

 
c. A complaint alleging retaliation or unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) must be filed not later than 
six months from the date it occurred, or six months from the date the complainant 
first obtained knowledge of the facts of the alleged unlawful discrimination. The 
time for filing may be extended for up to 90 days by the Superintendent or 
designee for good cause upon written request by the complainant setting forth the 
reasons for the extension. 

 



d. A student enrolled in a public school shall not be required to pay a fee for his/her 
participation in an educational activity that constitutes an integral fundamental 
part of the district's educational program, including curricular and extracurricular 
activities. 

 
 

e. The Board is required to adopt and annually update the LCAP in a manner that 
includes meaningful engagement of parents/guardians, students, and other 
stakeholders in the development and/or review of the LCAP. 

 
f. A foster youth shall receive information about educational rights related to his/her 

educational placement, enrollment in and checkout from school, as well as the 
responsibilities of the district liaison for foster youth to ensure and facilitate these 
requirements and to assist the student in ensuring proper transfer of his/her 
credits, records, and grades when he/she transfers between schools or between the 
district and another district. 

 
g. A foster youth or homeless student who transfers into a district high school or 

between district high schools shall be notified of the district's responsibility to: 
 

(1) Accept any coursework or part of the coursework that the student has 
satisfactorily completed in another public school, juvenile court school, or 
a nonpublic, nonsectarian school or agency, and to issue full or partial 
credit for the coursework completed 

 
(2) Not require the student to retake any course or a portion of a course which 

he/she has satisfactorily completed in another public school, juvenile court 
school, or a nonpublic, nonsectarian school or agency 

 
(3) If the student has completed his/her second year of high school before the 

transfer, provide the student information about district-adopted 
coursework and Board-imposed graduation requirements from which 
he/she may be exempted pursuant to Education Code 51225.1 

 
h. The complainant has a right to appeal the district's decision to the CDE by filing a 

written appeal within 15 calendar days of receiving the district's decision. 
 
i. The appeal to the CDE must include a copy of the complaint filed with the district 

and a copy of the district's decision. 
 
 

j. Copies of the district's UCP are available free of charge. 
 
District Responsibilities 
 
All UCP-related complaints shall be investigated and resolved within 60 calendar days of the 
district's receipt of the complaint unless the complainant agrees in writing to an extension of the 
timeline.  (5 CCR 4631) 



 
The compliance officer shall maintain a record of each complaint and subsequent related actions, 
including steps taken during the investigation and all information required for compliance with 5 
CCR 4631 and 4633. 
 
All parties involved in the allegations shall be notified when a complaint is filed and when a 
decision or ruling is made. However, the compliance officer shall keep all complaints or 
allegations of retaliation or unlawful discrimination (such as discriminatory harassment, 
intimidation, or bullying) confidential except when disclosure is necessary to carry out the 
investigation, take subsequent corrective action, conduct ongoing monitoring, or maintain the 
integrity of the process.  (5 CCR 4630, 4964) 
 
Filing of Complaints 
 
 
The complaint shall be presented to the compliance officer who shall maintain a log of 
complaints received, providing each with a code number and a date stamp. 
 
All complaints shall be filed in accordance with the following: 
 
1. A written complaint alleging district violation of applicable state or federal law or 

regulations governing adult education programs, consolidated categorical aid programs, 
migrant education, career technical and technical education and training programs, child 
care and development programs, child nutrition programs, and special education 
programs may be filed by any individual, public agency, or organization.  (5 CCR 4630) 

 
 
2. Any complaint alleging noncompliance with law regarding the prohibition against 

requiring students to pay student fees, deposits, and charges or any requirement related to 
the LCAP may be filed anonymously if the complaint provides evidence, or information 
leading to evidence, to support an allegation of noncompliance. A complaint about a 
violation of the prohibition against the charging of unlawful student fees may be filed with 
the principal of the school. However, any such complaint shall be filed no later than one 
year from the date the alleged violation occurred.  (Education Code 49013, 52075; 5 
CCR 4630) 

 
3. A complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) may be filed only by a person who alleges that he/she 
personally suffered the unlawful discrimination or by a person who believes that an 
individual or any specific class of individuals has been subjected to it. The complaint 
shall be initiated no later than six months from the date when the alleged unlawful 
discrimination occurred, or six months from the date when the complainant first obtained 
knowledge of the facts of the alleged unlawful discrimination. The time for filing may be 
extended for up to 90 days by the Superintendent or designee for good cause upon written 
request by the complainant setting forth the reasons for the extension.  (5 CCR 4630) 

 
4. When a complaint alleging unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying) is filed anonymously, the compliance officer shall pursue an 



investigation or other response as appropriate, depending on the specificity and reliability 
of the information provided and the seriousness of the allegation. 

 
 
5. When the complainant or alleged victim of unlawful discrimination (such as 

discriminatory harassment, intimidation, or bullying) requests confidentiality, the 
compliance officer shall inform him/her that the request may limit the district's ability to 
investigate the conduct or take other necessary action. When honoring a request for 
confidentiality, the district shall nevertheless take all reasonable steps to investigate and 
resolve/respond to the complaint consistent with the request. 

 
6. If a complainant is unable to put a complaint in writing due to conditions such as a 

disability or illiteracy, district staff shall assist him/her in the filing of the complaint.  (5 
CCR 4600) 

 
 
Mediation 
 
 
Within three business days after the compliance officer receives the complaint, he/she may 
informally discuss with all the parties the possibility of using mediation. Mediation shall be 
offered to resolve complaints that involve more than one student and no adult. However, 
mediation shall not be offered or used to resolve any complaint involving an allegation of sexual 
assault or where there is a reasonable risk that a party to the mediation would feel compelled to 
participate. If the parties agree to mediation, the compliance officer shall make all arrangements 
for this process. 
 
Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination 
(such as discriminatory harassment, intimidation, or bullying), the compliance officer shall 
ensure that all parties agree to make the mediator a party to relevant confidential information.  
The compliance officer shall also notify all parties of the right to end the informal process at any 
time. 
 
If the mediation process does not resolve the problem within the parameters of law, the 
compliance officer shall proceed with his/her investigation of the complaint. 
 
The use of mediation shall not extend the district's timelines for investigating and resolving the 
complaint unless the complainant agrees in writing to such an extension of time. If mediation is 
successful and the complaint is withdrawn, then the district shall take only the actions agreed to 
through the mediation. If mediation is unsuccessful, the district shall then continue with 
subsequent steps specified in this administrative regulation. 
 
Investigation of Complaint 
 
 
Within 10 business days after the compliance officer receives the complaint, the compliance 
officer shall begin an investigation into the complaint. 



 
Within one business day of initiating the investigation, the compliance officer shall provide the 
complainant and/or his/her representative with the opportunity to present the information 
contained in the complaint to the compliance officer and shall notify the complainant and/or 
his/her representative of the opportunity to present the compliance officer with any evidence, or 
information leading to evidence, to support the allegations in the complaint. Such evidence or 
information may be presented at any time during the investigation. 
 
 
In conducting the investigation, the compliance officer shall collect all available documents and 
review all available records, notes, or statements related to the complaint, including any 
additional evidence or information received from the parties during the course of the 
investigation. He/she shall individually interview all available witnesses with information 
pertinent to the complaint, and may visit any reasonably accessible location where the relevant 
actions are alleged to have taken place. To investigate a complaint alleging retaliation or 
unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), the 
compliance officer shall interview the alleged victim(s), any alleged offenders, and other relevant 
witnesses privately, separately, and in a confidential manner. As necessary, additional staff or 
legal counsel may conduct or support the investigation. 
 
 
A complainant's refusal to provide the district's investigator with documents or other evidence 
related to the allegations in the complaint, failure or refusal to cooperate in the investigation, or 
engagement in any other obstruction of the investigation may result in the dismissal of the 
complaint because of a lack of evidence to support the allegation.  (5 CCR 4631) 
 
In accordance with law, the district shall provide the investigator with access to records and other 
information related to the allegation in the complaint and shall not in any way obstruct the 
investigation. Failure or refusal of the district to cooperate in the investigation may result in a 
finding based on evidence collected that a violation has occurred and in the imposition of a 
remedy in favor of the complainant.  (5 CCR 4631) 
 
The compliance officer shall apply a "preponderance of the evidence" standard in determining 
the veracity of the factual allegations in a complaint. This standard is met if the allegation is 
more likely to be true than not. 
 
Report of Findings 
 
Unless extended by written agreement with the complainant, a final decision shall be sent to the 
complainant within 60 calendar days of the district's receipt of the complaint. Within 30 calendar 
days of receiving the complaint, the compliance officer shall prepare and send to the complainant 
a written report, as described in the section "Final Written Decision" below. If the complainant is 
dissatisfied with the compliance officer's decision, he/she may, within five business days, file 
his/her complaint in writing with the Board. 
 
The Board may consider the matter at its next regular Board meeting or at a special Board 
meeting convened in order to meet the 60-day time limit within which the complaint must be 



answered. The Board may decide not to hear the complaint, in which case the compliance 
officer's decision shall be final. 
 
If the Board hears the complaint, the compliance officer shall send the Board's decision to the 
complainant within 60 calendar days of the district's initial receipt of the complaint or within the 
time period that has been specified in a written agreement with the complainant.  (5 CCR 4631) 
 
Final Written Decision 
 
The district's decision on how it will resolve the complaint shall be in writing and shall be sent to 
the complainant.  (5 CCR 4631) 
 
In consultation with district legal counsel, information about the relevant part of a decision may 
be communicated to a victim who is not the complainant and to other parties who may be 
involved in implementing the decision or are affected by the complaint, as long as the privacy of 
the parties is protected. 
 
 
If the complaint involves a limited-English-proficient student or parent/guardian and the student 
involved attends a school at which 15 percent or more of the students speak a single primary 
language other than English, then the decision shall also be translated into that language.  In all 
other instances, the district shall ensure meaningful access to all relevant information for 
parents/guardians with limited English proficiency. 
 
 
For all complaints, the decision shall include:  (5 CCR 4631) 
 
1. The findings of fact based on the evidence gathered. In reaching a factual determination, 

the following factors may be taken into account: 
 

a.  Statements made by any witnesses 
 
b.  The relative credibility of the individuals involved 

 
c.  How the complaining individual reacted to the incident 
 
d.  Any documentary or other evidence relating to the alleged conduct 
 
e.  Past instances of similar conduct by any alleged offenders 
 
f. Past false allegations made by the complainant 

 
2. The conclusion(s) of law 
 
3. Disposition of the complaint 
 



4. Rationale for such disposition 
 

For complaints of retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), the disposition of the complaint shall include a 
determination for each allegation as to whether retaliation or unlawful discrimination has 
occurred. 
 
The determination of whether a hostile environment exists may involve consideration of 
the following: 

 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The relationship between the alleged victim(s) and offender(s) 
 
d. The number of persons engaged in the conduct and at whom the conduct was 

directed 
 
e. The size of the school, location of the incidents, and context in which they 

occurred 
 
f. Other incidents at the school involving different individuals 

 
5. Corrective action(s), including any actions that have been taken or will be taken to 

address the allegations in the complaint and including, with respect to a student fees 
complaint, a remedy that comports with Education Code 49013 and 5 CCR 4600 

 
 For complaints of unlawful discrimination (such as discriminatory harassment, 

intimidation, or bullying), the decision may, as required by law, include: 
 
 

a. The corrective actions imposed on the individual found to have engaged in the 
conduct that relate directly to the subject of the complaint 

 
b. Individual remedies offered or provided to the complainant or another person who 

was the subject of the complaint 
 
c. Systemic measures the school has taken to eliminate a hostile environment and 

prevent recurrence 
 
6. Notice of the complainant's right to appeal the district's decision to the CDE within 15 

calendar days, and procedures to be followed for initiating such an appeal 
 
The decision may also include follow-up procedures to prevent recurrence or retaliation and for 
reporting any subsequent problems. 
 



 
For complaints alleging unlawful discrimination based on state law (such as discriminatory 
harassment, intimidation, and bullying), the decision shall also include a notice to the 
complainant that: 
 
1. He/she may pursue available civil law remedies outside of the district's complaint 

procedures, including seeking assistance from mediation centers or public/private interest 
attorneys, 60 calendar days after the filing of an appeal with the CDE. (Education Code 
262.3) 

 
2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state 

courts or to discrimination complaints based on federal law. (Education Code 262.3) 
 
3. Complaints alleging discrimination based on race, color, national origin, sex, gender, 

disability, or age may also be filed with the U.S. Department of Education, Office for 
Civil Rights at www.ed.gov/ocr within 180 days of the alleged discrimination. 

 
Corrective Actions 
 
When a complaint is found to have merit, the compliance officer shall adopt any appropriate 
corrective action permitted by law. Appropriate corrective actions that focus on the larger school 
or district environment may include, but are not limited to, actions to reinforce district policies; 
training for faculty, staff, and students; updates to school policies; or school climate surveys. 
 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on the victim 
may include, but are not limited to, the following: 
 
1. Counseling 
 
2. Academic support 
 
3. Health services 
 
4. Assignment of an escort to allow the victim to move safely about campus 
 
5. Information regarding available resources and how to report similar incidents or 

retaliation 
 
6. Separation of the victim from any other individuals involved, provided the separation 

does not penalize the victim 
 
7. Restorative justice 
 
8. Follow-up inquiries to ensure that the conduct has stopped and there has been no 

retaliation 



 
9. Determination of whether any past actions of the victim that resulted in discipline were 

related to the treatment the victim received and described in the complaint 
 
For complaints involving retaliation or unlawful discrimination (such as discriminatory 
harassment, intimidation, or bullying), appropriate corrective actions that focus on a student 
offender may include, but are not limited to, the following: 
 
1. Transfer from a class or school as permitted by law 
 
2. Parent/guardian conference 
 
3. Education regarding the impact of the conduct on others 
 
4. Positive behavior support 
 
5. Referral to a student success team 
 
6. Denial of participation in extracurricular or co-curricular activities or other privileges as 

permitted by law 
 
 
7. Disciplinary action, such as suspension or expulsion, as permitted by law 
 
The district may also consider training and other interventions for the larger school community 
to ensure that students, staff, and parents/guardians understand the types of behavior that 
constitute unlawful discrimination (such as discriminatory harassment, intimidation, or bullying), 
that the district does not tolerate it, and how to report and respond to it. 
 
If a complaint alleging noncompliance with the laws regarding student fees, deposits, and other 
charges, physical education instructional minutes for students in elementary schools, or any 
requirement related to the LCAP is found to have merit, the district shall provide a remedy to all 
affected students and parents/guardians subject to procedures established by regulation of the 
State Board of Education.  (Education Code 49013, 51223, 52075) 
 
For complaints alleging noncompliance with the laws regarding student fees, the district shall 
attempt in good faith, by engaging in reasonable efforts, to identify and fully reimburse all 
affected students and parents/guardians who paid the unlawful student fees within one year prior 
to the filing of the complaint.  (Education Code 49013; 5 CCR 4600) 
 
Appeals to the California Department of Education 
 
Any complainant who is dissatisfied with the district's final written decision may file an appeal 
in writing with the CDE within 15 calendar days of receiving the district's decision.  (Education 
Code 222, 48853, 48853.5, 49013, 49069.5, 51223, 51225.1, 51225.2, 51228.3, 52075; 5 CCR 
4632) 



 
The complainant shall specify the basis for the appeal of the decision and whether the facts are 
incorrect and/or the law has been misapplied. The appeal shall be accompanied by a copy of the 
locally filed complaint and a copy of the district's decision.  (5 CCR 4632) 
 
Upon notification by the CDE that the complainant has appealed the district's decision, the 
Superintendent or designee shall forward the following documents to the CDE:  (5 CCR 4633) 
 
1. A copy of the original complaint 
 
2. A copy of the written decision 
 
3. A summary of the nature and extent of the investigation conducted by the district, if not 

covered by the decision 
 
4. A copy of the investigation file including, but not limited to, all notes, interviews, and 

documents submitted by the parties and gathered by the investigator 
 
5. A report of any action taken to resolve the complaint 
 
6. A copy of the district's uniform complaint procedures 
 
7. Other relevant information requested by the CDE 
 
 
 
 
 
 
 
 
Regulation RESCUE UNION SCHOOL DISTRICT 
approved:  January 2006 Rescue, California 
revised:     December 11, 2012 
revised:     February 26, 2013 
revised:     December 9, 2014 
revised:     October 13, 2015 
revised:     April 12, 2016 



Last Revised 7/12/16  Recipient: Please file this complaint with the site/department administrator or office of the RUSD Superintendent 
   Note - A copy of all “Uniform Complaints” and “Williams Complaints” must be filed with the office of the RUSD Superintendent 

Rescue Union School District 
2390 Bass Lake Road, Rescue, CA  95672 
Office: 530.677.4461   Fax: 530.677.0719 

 

COMPLAINT FORM 
 

Name of Complainant (Print): 
Address: 
Day Phone: Night Phone: 
Today’s Date (mm/dd/yy):          /       / Email: 
Complainant’s Role (Check One):    Employee    Employee Applicant    Student    Parent/Guardian    Public    Other:  
Complainant’s Site/Location (if applicable): 
Please indicate the type of complaint below by checking all that apply: (Note—“BP” refers to Board Policy; “AR” refers to Administrative Regulation, “E”’ refers to Exhibit.) 

GENERAL 
Discrimination 
(Refer to BP & AR 1312.3 - Uniform Complaint 
Procedures) 
 Age  
 Sex (actual or perceived) 
 Sexual Orientation  
 Gender  
 Ethnic Group Identification  
 Race  
 Ancestry  
 National Origin  
 Religion  
 Color  
 Mental or Physical Disability  
 Harassment ,Intimidation or Bullying 
 
Schools/Program 
 Complaint Concerning School  
  (Refer to BP 1312) 
 Complaint Concerning Instructional Material 
  (Refer to BP/AR & E 1312.2) 
 Complaint Concerning Programs  
  (Refer to BP 0410 and Guide to Categorical Programs 
Complaints) 
 Complaint Concerning Educational Rights of Foster 
Youth and Homeless Students (Refer to BP/AR 6173, 
6173.1) 
 Complaints Concerning Unlawful Student Fees (Refer 
to BP 3260) 
 
 
Employee 
 Complaint about an Employee (Refer to BP/AR 
1312.1) 

Employee Name: 
 

WILLIAMS SETTLEMENT 
 (Refer to AR & E 1312.4 - Williams Uniform Complaint 
Procedures) 
 Emergency or Urgent Facilities Conditions (that 
pose a threat to the health or safety of students or 
staff) 
 Cleanliness or Maintenance of Facilities 
 Insufficiency of Instructional Materials   
 Teacher Vacancy or Misassignment 

Teacher Name: 
Site: 
Grade: 
Course (if applicable): 
 

POLICIES AND REGULATIONS 
Please indicate if you would like a copy of Board 
Policy (BP), Administrative Regulation (AR) or 
Exhibit (E) as follows: 
 

 BP 0410: Philosophy, Goals, Objective and 
Comprehensive Plans - Nondiscrimination in District 
Programs and Activities 

 BP/AR 0460 Local Control Accountability Plan 
 BP 1312: Community Relations – Complaints Concerning 

the Schools 
 BP/AR 1312.1: Community Relations – Complaints 

Concerning District Employees 
 BP/AR/E 1312.2: Community Relations – Complaints 

Concerning Instructional Materials 
 BP/AR 1312.3: Community Relations – Uniform 

Complaint Procedures 
 AR & E 1312.4: Community Relations – Williams Uniform  

Complaint Procedures 
 BP 3260 Fees and Charges 
 BP/AR 4119.11, 4219.11 or 4319.11: Personnel – Sexual 

Harassment 
 BP  4119.1, 4219.1 or 4319.1: Personnel – Civil and Legal 

Rights 
 BP 5131.2 Bullying 
 BP/AR 5144: Students – Discipline 
 BP 5145.3: Students – Nondiscrimination/Harassment 
 BP/AR 5145.7: Students – Sexual Harassment 
 BP 5145.9: Students – Hate-Motivated Behavior 
 BP/AR 6173 Education for Homeless Children 
 BP/AR 6173.1 Education for Foster Youth 
 Guide to Categorical Programs Complaints 

Other: 
 

Date Provided: _____________________________ 
By: _______________________________________ 

 
Other: 

Person/s Involved in Complaint:   1. 2. 
Date of Occurrence (mm/dd/yy):         /             / Time:  Witness 
Ethnicity (if applicable):   Age (if applicable):   Sex (if applicable):     Male        Female 
Briefly Describe Complaint (Please attach additional pages if necessary to fully describe the complaint): 

Briefly Describe Efforts to Resolve Complaint: 

Complainant’s Requested Remedy: 

Signature of Complainant:  Date: 

Response Requested? 
 Yes        No 

For Office Use Only 
Received: ___________ 
By: _________________ 



Last Revised 7/12/16  Recipient: Please file this complaint with the site/department administrator or office of the RUSD Superintendent 
   Note - A copy of all “Uniform Complaints” and “Williams Complaints” must be filed with the office of the RUSD 

Superintendent 

WHAT IS A COMPLAINT? 

A complaint is a written and signed statement alleging a violation of a federal or state 
laws or regulations, which may include an allegation of unlawful discrimination, 
harassment, intimidation, or bullying. A complaint must be filed by way of the Uniform 
Complaint Procedures (UCP) as written in the California Code of Regulations, Title 5, 
sections 4600-4687. Issues that may involve filing a complaint using the UCP are under 
various state and federal programs that use categorical funds such as Adult Education, 
After School Education and Safety, Agricultural Vocational Education, American Indian 
Education Centers, American Indian Early Childhood Education, Career Technical 
Education, Child Care and Development, Consolidated Categorical Aid, Foster Youth 
Services, Local Control Funding Formula and Local Control Accountability Plans, 
Migrant Education, Nutrition Education, Regional Occupational Centers, School 
Facilities, Special Education, Tobacco-Use Prevention Education, and Unlawful Pupil 
Fees.  

Williams Settlement complaints regarding instructional materials, emergency or urgent 
facilities conditions that pose a threat to the health and safety of pupils, and teacher 
vacancy or misassignment may be filed anonymously. Schools shall have a complaint 
form available for these types of complaints. Schools will not reject a complaint if the 
form is not used as long as the complaint is submitted in writing.  

Not all complaints fall under the scope of the UCP. Many concerns are the 
responsibilities of the local agencies, including, hiring and evaluation of staff, employee 
relations, classroom assignments, student advancement and retention, selection/provision 
of textbooks and materials, student discipline, provision of core curricula subjects, 
facilities, graduation requirements, homework policies and practices, use of general 
education funds and dress codes and school uniforms.  

 

 

Source: http://www.cde.ca.gov/re/cp/uc/           (downloaded 07/12/16) 

 

For further information, please contact the Rescue Union School District 
Director of Human Resources at (530) 672-4814.  

http://www.cde.ca.gov/re/cp/uc/


ATTACHMENT 8 

Rescue Union ESD 
Board Policy 
Sexual Harassment 

BP 5145.7 
Students 

The Governing Board is committed to maintaining a safe school environment that is free from 
harassment and discrimination.  The Board prohibits sexual harassment of students at school or 
at school-sponsored or school-related activities.  The Board also prohibits retaliatory behavior 
or action against any person who files a complaint, testifies, or otherwise participates in district 
complaint processes. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 
(cf. 1312.3 - Uniform Complaint Procedures) 
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment) 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 

Instruction/Information 

The Superintendent or designee shall ensure that all district students receive age-appropriate 
instruction and information on sexual harassment. Such instruction and information shall 
include: 

1. What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual
violence

2. A clear message that students do not have to endure sexual harassment

3. Encouragement to report observed instances of sexual harassment, even where the victim
of the harassment has not complained

4. Information about the district's procedure for investigating complaints and the person(s)
to whom a report of sexual harassment should be made

5. Information about the rights of students and parents/guardians to file a criminal
complaint, as applicable



Complaint Process 

Any student who feels that he/she is being or has been sexually harassed on school grounds or at 
a school-sponsored or school-related activity (e.g., by a visiting athlete or coach) shall 
immediately contact his/her teacher or any other employee.  An employee who receives such a 
complaint shall report it in accordance with administrative regulation. 

(cf. 1312.1 - Complaints Concerning District Employees) 
(cf. 5141.4 - Child Abuse Prevention and Reporting) 

The Superintendent or designee shall ensure that any complaints regarding sexual harassment are 
immediately investigated in accordance with administrative regulation. When the Superintendent 
or designee has determined that harassment has occurred, he/she shall take prompt, appropriate 
action to end the harassment and to address its effects on the victim. 

Disciplinary Actions 

Any student who engages in sexual harassment or sexual violence at school or at a 
school-sponsored or school-related activity is in violation of this policy and shall be subject to 
disciplinary action.  For students in grades 4-12, disciplinary action may include suspension 
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the 
incident(s) shall be taken into account. 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 

Confidentiality and Record-Keeping 

All complaints and allegations of sexual harassment shall be kept confidential except as 
necessary to carry out the investigation or take other subsequent necessary action.  (5 CCR 
4964) 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 

The Superintendent or designee shall maintain a record of all reported cases of sexual harassment 
to enable the district to monitor, address, and prevent repetitive harassing behavior in the 
schools. 

Legal Reference: 
EDUCATION CODE 
200-262.4  Prohibition of discrimination on the basis of sex 
48900  Grounds for suspension or expulsion 
48900.2  Additional grounds for suspension or expulsion; sexual harassment 
48904  Liability of parent/guardian for willful student misconduct 
48980  Notice at beginning of term 
CIVIL CODE 
51.9  Liability for sexual harassment; business, service and professional relationships 
1714.1  Liability of parents/guardians for willful misconduct of minor 
GOVERNMENT CODE 
12950.1  Sexual harassment training 



CODE OF REGULATIONS, TITLE 5 
4600-4687  Uniform complaint procedures 
4900-4965  Nondiscrimination in elementary and secondary education programs 
UNITED STATES CODE, TITLE 20 
1681-1688  Title IX, discrimination 
UNITED STATES CODE, TITLE 42 
1983  Civil action for deprivation of rights 
2000d-2000d-7  Title VI, Civil Rights Act of 1964 
2000e-2000e-17  Title VII, Civil Rights Act of 1964 as amended 
CODE OF FEDERAL REGULATIONS, TITLE 34 
106.1-106.71 Nondiscrimination on the basis of sex in education programs 
COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130 
Reese v. Jefferson School District, (2001, 9th Cir.) 208 F.3d 736 
Davis v. Monroe County Board of Education, (1999) 526 U.S. 629 
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274 
Oona by Kate S. v. McCaffrey, (1998, 9th Cir.) 143 F.3d 473 
Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447 

 
Management Resources: 

CSBA PUBLICATIONS 
Safe Schools:  Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, April 2010 
OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter:  Sexual Violence, April 4, 2011 
Sexual Harassment:  It's Not Academic, September 2008 
Revised Sexual Harassment Guidance, January 2001 
WEB SITES 
CSBA:  http://www.csba.org 
California Department of Education: http://www.cde.ca.gov 
U.S. Department of Education, Office for Civil Rights:  http://www.ed.gov/about/offices/list/ocr 
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Rescue Union ESD 
Administrative Regulation 
Sexual Harassment 
 
AR 5145.7  
 
Students 
Prohibited sexual harassment includes, but is not limited to, unwelcome sexual advances, 
unwanted requests for sexual favors, or other unwanted verbal, visual, or physical conduct of a 
sexual nature made against another person of the same or opposite sex in the educational setting, 
when made on the basis of sex and under any of the following conditions:  (Education Code 
212.5; 5 CCR 4916) 
 
1. Submission to the conduct is explicitly or implicitly made a term or condition of a 

student's academic status or progress. 
 
2. Submission to or rejection of the conduct by a student is used as the basis for academic 

decisions affecting the student. 
 
3. The conduct has the purpose or effect of having a negative impact on the student's 

academic performance or of creating an intimidating, hostile, or offensive educational 
environment. 

 
4. Submission to or rejection of the conduct by the student is used as the basis for any 

decision affecting the student regarding benefits and services, honors, programs, or 
activities available at or through any district program or activity. 

 
(cf. 5131 - Conduct) 
(cf. 5131.2 - Bullying) 
(cf. 5137 - Positive School Climate) 
(cf. 5145.3 - Nondiscrimination/Harassment) 
(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Instruction) 
 
Examples of types of conduct which are prohibited in the district and which may constitute 
sexual harassment include, but are not limited to: 
 
1. Unwelcome leering, sexual flirtations, or propositions 
 
2. Unwelcome sexual slurs, epithets, threats, verbal abuse, derogatory comments, or 

sexually degrading descriptions 
 
3. Graphic verbal comments about an individual's body or overly personal conversation 
 
4. Sexual jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene 
 gestures, or computer-generated images of a sexual nature 
 
5. Spreading sexual rumors 



 
6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class 
 
7. Massaging, grabbing, fondling, stroking, or brushing the body 
 
8. Touching an individual's body or clothes in a sexual way 
 
9. Impeding or blocking movements or any physical interference with school activities 

when directed at an individual on the basis of sex 
 
10. Displaying sexually suggestive objects 
 
11. Sexual assault, sexual battery, or sexual coercion 
 
School-Level Complaint Process/Grievance Procedure 
 
Complaints of sexual harassment, or any behavior prohibited by the district's 
Nondiscrimination/Harassment policy - BP 5145.3, shall be handled in accordance with the 
following procedure: 
 
1. Notice and Receipt of Complaint:  Any student who believes he/she has been subjected 

to sexual harassment or who has witnessed sexual harassment may file a complaint with 
any school employee. Within 24 hours of receiving a complaint, the school employee 
shall report it to the district Coordinator for Nondiscrimination/Principal. In addition, any 
school employee who observes any incident of sexual harassment involving a student 
shall, within 24 hours, report this observation to the Coordinator/Principal, whether or not 
the victim files a complaint. 

 
In any case of sexual harassment involving the Coordinator/Principal to whom the 
complaint would ordinarily be made, the employee who receives the student's report or 
who observes the incident shall instead report to the Superintendent or designee. 

 
2. Initiation of Investigation:  The Coordinator/Principal shall initiate an impartial 

investigation of an allegation of sexual harassment within five school days of receiving 
notice of the harassing behavior, regardless of whether a formal complaint has been filed.  
The district shall be considered to have "notice" of the need for an investigation upon 
receipt of information from a student who believes he/she has been subjected to 
harassment, the student's parent/guardian, an employee who received a complaint from a 
student, or any employee or student who witnessed the behavior. 

 
 
 If the Coordinator/Principal receives an anonymous complaint or media report about 

alleged sexual harassment, he/she shall determine whether it is reasonable to pursue an 
investigation considering the specificity and reliability of the information, the seriousness 
of the alleged incident, and whether any individuals can be identified who were subjected 
to the alleged harassment. 



 
SEXUAL HARASSMENT  (continued) 
 
 
3. Initial Interview with Student:  When a student or parent/guardian has complained or 

provided information about sexual harassment, the Coordinator/Principal shall describe 
the district's grievance procedure and discuss what actions are being sought by the 
student in response to the complaint.  The student who is complaining shall have an 
opportunity to describe the incident, identify witnesses who may have relevant 
information, provide other evidence of the harassment, and put his/her complaint in 
writing. If the student requests confidentiality, he/she shall be informed that such a 
request may limit the district's ability to investigate. 

 
4. Investigation Process: The Coordinator/Principal shall keep the complaint and 

allegation confidential, except as necessary to carry out the investigation or take other 
subsequent necessary action.  (5 CCR 4964) 

 
 The Coordinator/Principal shall interview individuals who are relevant to the 

investigation, including, but not limited to, the student who is complaining, the person 
accused of harassment, anyone who witnessed the reported harassment, and anyone 
mentioned as having relevant information.  The Coordinator/Principal may take other 
steps such as reviewing any records, notes, or statements related to the harassment or 
visiting the location where the harassment is alleged to have taken place. 
 
When necessary to carry out his/her investigation or to protect student safety, the 
Coordinator/Principal also may discuss the complaint with the Superintendent or 
designee, the parent/guardian of the student who complained, the parent/guardian of the 
alleged harasser if the alleged harasser is a student, a teacher or staff member whose 
knowledge of the students involved may help in determining who is telling the truth, law 
enforcement and/or child protective services, and district legal counsel or the district's 
risk manager. 
 

(cf. 5141.4 - Child Abuse Prevention and Reporting) 
 
5. Interim Measures:  The Coordinator/Principal shall determine whether interim 

measures are necessary during and pending the results of the investigation, such as 
placing students in separate classes or transferring a student to a class taught by a 
different teacher. 

 
6. Optional Mediation:  In cases of student-on-student harassment, when the student who 

complained and the alleged harasser so agree, the Coordinator/Principal may arrange for 
them to resolve the complaint informally with the help of a counselor, teacher, 
administrator, or trained mediator.  The student who complained shall never be asked to 
work out the problem directly with the accused person unless such help is provided and 
both parties agree, and he/she shall be advised of the right to end the informal process at 
any time. 

 



(cf. 5138 - Conflict Resolution) 
 
7. Factors in Reaching a Determination:  In reaching a decision about the complaint, the 

Coordinator/Principal may take into account: 
 

a. Statements made by the persons identified above 
 
b. The details and consistency of each person's account 
 
c. Evidence of how the complaining student reacted to the incident 
 
d. Evidence of any past instances of harassment by the alleged harasser 
 
e. Evidence of any past harassment complaints that were found to be untrue 
 
To judge the severity of the harassment, the Coordinator/Principal may take into 
consideration: 
 
a. How the misconduct affected one or more students' education 
 
b. The type, frequency, and duration of the misconduct 
 
c. The identity, age, and sex of the harasser and the student who complained, and the 

relationship between them 
 
d. The number of persons engaged in the harassing conduct and at whom the 

harassment was directed 
 
e. The size of the school, location of the incidents, and context in which they 

occurred 
 
f. Other incidents at the school involving different students 

 
8. Written Report on Findings and Follow-Up:  No more than 30 days after receiving 

the complaint, the Coordinator/Principal shall conclude the investigation and prepare a 
written a report of his/her findings.  This timeline may be extended for good cause.  If 
an extension is needed, the Coordinator/Principal shall notify the student who complained 
and explain the reasons for the extension. 

 
 The report shall include the decision and the reasons for the decision and shall summarize 

the steps taken during the investigation. If it is determined that harassment occurred, the 
report shall also include any corrective actions that have or will be taken to address the 
harassment and prevent any retaliation or further harassment.  This report shall be 
presented to the student who complained, the person accused, the parents/guardians of the 
student who complained and the student who was accused, and the Superintendent or 
designee. 

 



 In addition, the Coordinator/Principal shall ensure that the harassed student and his/her 
parent/guardian are informed of the procedures for reporting any subsequent problems.  
The Coordinator/Principal shall make follow-up inquiries to see if there have been any 
new incidents or retaliation and shall keep a record of this information. 

 
Enforcement of District Policy 
 
The Superintendent or designee shall take appropriate actions to reinforce the district's sexual 
harassment policy.  As needed, these actions may include any of the following: 
 
1. Removing vulgar or offending graffiti 
 
(cf. 5131.5 - Vandalism and Graffiti) 
 
2. Providing training to students, staff, and parents/guardians about how to recognize 

harassment and how to respond 
 
(cf. 4131 - Staff Development) 
(cf. 4231 - Staff Development) 
(cf. 4331 - Staff Development) 
 
3. Disseminating and/or summarizing the district's policy and regulation regarding sexual 

harassment 
 
4. Consistent with the laws regarding the confidentiality of student and personnel records, 

communicating the school's response to parents/guardians and the community 
 
(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) 
(cf. 5125 - Student Records) 
 
5. Taking appropriate disciplinary action 
 
 In addition, disciplinary measures may be taken against any person who is found to have 

made a complaint of sexual harassment which he/she knew was not true. 
 
(cf. 4118 - Suspension/Disciplinary Action) 
(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 
(cf. 5144.1 - Suspension and Expulsion/Due Process) 
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) 
 
Notifications 
 
A copy of the district's sexual harassment policy and regulation shall: 
 
1. Be included in the notifications that are sent to parents/guardians at the beginning of each 

school year  (Education Code 48980; 5 CCR 4917) 
 
(cf. 5145.6 - Parental Notifications) 
 



2. Be displayed in a prominent location in the main administrative building or other area 
where notices of district rules, regulations, procedures, and standards of conduct are 
posted, including school web sites  (Education Code 231.5) 

 
3. Be provided as part of any orientation program conducted for new students at the 

beginning of each quarter, semester, or summer session  (Education Code 231.5) 
 
4. Appear in any school or district publication that sets forth the school's or district's 

comprehensive rules, regulations, procedures, and standards of conduct  (Education 
Code 231.5) 

 
5. Be included in the student handbook 
 
6. Be provided to employees and employee organizations 
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ATTACHMENT 9 
http://www.rescueusd.org/Departments/Facilities--Maintenance/index.html 

RESCUE UNION  SCHOOL  DISTRICT 
2390 Bass Lake Road  •  Rescue, CA 95672 

(530) 677-4461  •  FAX (530) 677-0719 
www.rescueusd.org 

“Educating for the Future Together” 
David Swart, Superintendent 

Board of Trustees 
Nancy Brownell   -   Ellen Driscoll   -   Suzanna George   -   Serena Posner  -   Kim White 

July 2016 

Dear Parent or Guardian, 

Rescue Union School District has adopted the Healthy Schools Act of 2000 (Education Code 
48980.3).  Under these laws all schools are required to provide parents or guardians with annual 
written notification of expected pesticide use on school sites.  The notification will identify the 
active ingredient(s) in each pesticide product and will include the Internet address 
(http://www.cdpr.ca.gov) for further information on pesticides and their alternatives.  We will 
send out annual notification starting September 1, 2009. 

Parents or guardians may request prior notification of individual pesticide applications at the 
school site.  Beginning September 1, 2009, people listed in this registry will be notified at least 
72 hours before pesticides are applied.  If you would like to be notified every time we apply a 
pesticide,  please complete the form below and return it to  Rescue Union School District,       
2390 Bass Lake Road, Rescue,  CA  95672  Attn: Phil Jones, Coordinator of Maintenance and 
Operations. 

Anticipated chemicals to be used:  Round Up Pro, Glyphosate Pro 4, Dimension, Remedy, 
Sedgehammer, Speedzone 

If you have any questions, please contact Coordinator of Maintenance and Operations at 530-
672-4300 or pjones@rescueusd.org . 

REQUEST FOR INDIVIDUAL PESTICIDE APPLICATION NOTIFICATION 

School Name 

I understand that, upon request, the school district is required to supply information about 
individual pesticide applications at least 72 hours before application.  I would like to be notified 
before each pesticide application at this school. 

I would prefer to be contacted by (circle one): US Mail   E-Mail   Phone 

Please print clearly: 

Name of Parent/Guardian:    Date:  

Address:   

Day Phone:     Evening Phone:  

E-Mail Address:   

http://www.rescueusd.org/Departments/Facilities--Maintenance/index.html
mailto:pjones@rescueusd.org
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